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NEVADA FBLA EVENT HANDBOOK

Welcome to the Competitive Events Handbook for Nevada FBLA!

This document is the source for all competitive event rules, regulations, procedures, and
eligibility for the State Business Leadership Conference It also contains the rating sheets and

forms that are required for certain events. Questions related to State Business Leadership
Conference or FBLA Competitive Events slould be directed to:

Mike Oechsner

Nevada FBLA State Adviser
mike@nevadafbla.org
360.219.6342

The FBLA Competitive Events Program is crossvalked and connected to the National Business

Education Association (NE A) Business Education Standards, St a
and to the Nevada Department of Education academic and career technical education

standards.

The FBLA competitive events program contains four event types: Written/Objective Tests

Events, Performance Events, Skill Events, and Chapter Events. These events contain individual
and team competitions. Please review all event guidelines closely, including General and
Specific Information contained at the beginning of this Handbook.

Nevada FB.A prides itself in fairness and working with each chapter to accommodate their
unique situations and needs. However, the purpose of this Handbook is to bring statewide
consistency, fairness, and accountability to the operation of events. The operations of events
and rules governing competition will not be altered because participants did not fully read
through or understand these regulations.

With the exception of State Only Events, the rules for competition closely match the same rules
developed by the FBLA National Awards Program Committee and approved by the National
Board of Directors. Where there is variance in rules, it is primarily due to facility requirements,
numbers of eligible competitors, or education opportunities unique to Nevada. In all cases,
event procedures for state and national events are open for continuous improvement and
members and advisers are encouraged to submit recommendations for future events revisions.
Nevada FBLA wishes each chapter and member great success in their prepeation and
performance in our Competitive Events Program. Our winners are not just those who place on
stage, but those who patrticipate in the process of exploring business, advancing their future,
and pursuing academic and career excellence!
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Special Notes
EVENT DELIVERY RESTRICTIONS
Accounting | Online objective test Amount of instruction received
Accounting I Online objective test: school-site skill test None
Administrator of the Year Nomination None
Adviser of the Year Nomination None
American Enterprise Project Report; presentation None
Banking and Financial Systems Online objective test; presentation Team of 2-3
Battle of the Chapters (State Only) Presentation Team of 3
Business Calculations Online objective test None
Business Communication Online objective test None
Business Ethics Presentation Team of 2-3
Business Financial Plan Report; presentation Team of 1-3
Business Law Online objective test None
Business Math Online objective test ML; grades 9-10
Business Plan Report; presentation Team of 1-3
Business Presentation Presentation Team of 1-3
Business Procedures Online objective test None

Businessperson of the Year Entry Form Business Sector Only
Community Service Award Nomination None

Client Service Performance None
Community Service Project Report; presentation None
Computer Applications Online objective test; school-site skill test None
Computer Game & Simulation Prejudged game/Presentation None
Programming

Computer Problem Solving Objective test None

Creed (State Only) Presentation ML; grades 9-10
Cyber Security Online objective test None
Database Design & Applications Online objective test; school-site skill test None

Desktop Application Programming Project; performance None

Desktop Publishing Online objective test; school-site skill test Team of 2

Digital Video Production

Project; presentation

1-3 members per entry

E-Business

Project; presentation

1-3 members per entry

Economics

Online objective test

None

Electronic Career Porfolio

Project

Must be Web Based

Emerging Business Issues Presentation Team of 2-3
Entrepreneurship Online objective test; presentation Team of 2-3
NLC Travel Scholarship Nomination None

FBLA Principles and Procedures Online objective test ML; grades 9-10
Future Business Leader Online objective test; pre -submitted None

materials; interview

Global Business

Online objective test; oral presentation

Teams of 2-3 members

Gold Seal Chapter Award

Annual Business Report

State Distinction

Help Desk Online objective test; Presentation None
Impromptu Speaking Presentation None
Job Interview Pre-submitted materials; interview None
Local Chapter Annual Business Report | Report None

Management Decision Making

Online objective test; presentation (finals)

Teams of 2-3

Nevada FBLA Competitive Events
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Special Notes
EVENT DELIVERY RESTRICTIONS
Management Information Systems Online objective test; presentation Teams of 2-3
Marketing Online objective test None
Network Design Online objective test; presentation Team of 2-3
Networking Concepts Online objective test None

Parliamentary Procedure

Online objective test; presentation

4-5 members per entry

Partnership with Business Project

Report; presentation

None

Personal Finance Online objective test None
Public Speaking | Presentation ML; grades 9-10
Public Speaking Il Presentation None
Scrapbook (State Only) Report None
Sports Management Online objective test None

Spelling Relay (State Only)

Presentation

3 members per entry

Spreadsheet Applications

Online objective test; school site skill test

None

Technology Concepts

Online objective test

None

Web Site Development

Pre-submitted materials; presentation

1-3 members per entry

Whods Who in FBLA

Application

State Officers are extra

Word Processing |

Online objective test; school-site skill test

ML; grades 9-10

Word Processing Il

Online objective test; school-site skill test

None

Competitive Event Eligibility & Entry Limits
Chapters may submit one entry in the following chapter projects or Recognition Events:
Administrator of the Year

Adviser of the Year

American Enterprise Project

Battle of the Chapters

Community Service Project

Chassey Ako Community Service Award
Gold Seal Chapter Award of Merit

Local Chapter Annual Business Report
Partnership with Business Project

VAVEUvAvVRUvRURUvAURU]

Individual and Team event eligibility is as follows:

b Each student may compete in up to three events with a speaking component. This
includes events that are speaking/presentation only (i.e. Public Speaking I) or a
potential speaking component (i.e. Help Desk where they first test and could potentially
gualify for a speaking opportunity). This also includes team events i event eligibility is
driven on the individual student.

b Each student may compete in up to three events that are an online test onl y (i.e.
Accounting 1), or a combination of a School Site Test and an online test (i.e. Word
Processing ).
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Compet itive Events
e General Information

Nevada FBLA Competitive Events Handbook 0 UPDATED!

All FBLA event guidelines for state and national conpetitions for Nevada FBLA are contained
within this Handbook. No cross referencing of national guidelines will be necessary for the
State Business Leadership Conference. Thi s
events.

Evaluations, Scoring She ets, and Tests

Event materials that are able to be returned to chapters/members, including scoring sheets, will
be made available at the conclusion of the State Business Leadership Conference. No materials
will be mailed to chapters following the event as all materials will be available for pickup in
person at this time.

Decision of the Judges

All decisions of the panel of judges are final. Procedural issues may be addressed to the State
Adviser, Executive Director or State Chair. Interpretations of rul es, procedures, or questions
are to be made by these individuals and/or their designee.

Number of Competitors Allowed Per Chapter

Chapters may enter as many members as they choose incompetitive events. Eligibility & entry
limits have been shifted to rest solely on the individual and how many events each individual
may enter. Please see details on page 5 for event eligibility.

Sweepstakes Award
Nevada FBLA awards a state Sweepstakes Award to the top chapters with the most competitors
placing in the top 10 in their respective events.

State Recognition

Up to the top 10 competitors, teams, or chapters will be recognized in each event and will
receive awards at the State Business Leadership Conference.
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Cellular Phones

Cellular phones and paging devicesare to be in the off position during competitive event

sessions. Competitords whose phones ring or dist
penalized or disqualified from the event.

Written Event  Online Testing

Nevada FBLA will utilize an onlire delivery system to administer its written, knowledge events.
Competitors will be provided with login information and will complete their exams in a locally
monitored lab setting at their local school prior to the actual conference.

Competitors WILL NOT be able to change the events they are registered in at the time of
testing, but will have access only to those events in which they are pre -registered.

Detailed instructions on registering and administering online testing will be sent to local
chapters with the State Business Leadership Conference registration materials.

Method for Breaking Ties

The ALast Ten Question Methodod is used in the eve
competitors. The competitor who missed the least amount of questions in the final ten

guestions will have the tie broken in his/her favor. If a tie remains after reviewing the last ten

guestions, then each block of preceding ten questions will be analyzed until the tie can be

broken. If, after reviewing all ten question b locks, a tie remains, then the competitor

completing the test in the least amount of time will have the tie broken in his/her favor.

Sequestering for Events

In the performance events, competitors are not sequestered (isolated from other conference
attendees and competitors) to allow for maximum participation in all events. This is allowed
because Nevada FBLA has always maintained a high level of honor and character among its
members. Therefore, any competitors found to be sharing event topics, case studies, judge
guestions, or test questions with any other person (including guests, advisers, chaperones,
members from other schools) will be disqualified from ALL competitions. Depending on the
severity, the competitor may be asked to leave the conference or in certain cases the entire
chapter may be disqualified from competition.

Observing Performance Events

Most performance events are open to audience observation. The conference program and
event guidelines clearly designate which events are open for audience observation. In all cases,
competitors actually participating in the event are not allowed to be observers. In addition,
seating for observers in most events will be limited. Please be courteous and allow
members/advisers from the chapter of the student competing to have a chance to view the
performance if desired. No one may enter or leave the performance area while a performance
is in progress.
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Equipment
All events allowing or requiring equipment must be provided by the chapter. Only a proje ction
screen, cart/table, and extension cord if needed will be provided by the state chapter.

Scheduling Conflicts

In the event a participant has a scheduling conflict with other events, the competitor and
his/her adviser must report to the event administ rator prior to the start of the event to
determine if re-scheduling is possible. The ability to re-schedule competitors resides with the
event administrator.

Reference Materials
Except where designated in this Handbook, no reference materials are allowed in any
competition.

Recording of Presentations
Absolutely no audio or visual recording devices will be allowed in any competitive event.

Due Dates
Due dates for materials, registration, etc. are posted in the official Nevada FBLA-PBL Calendar.
Inmostcases these due dates are fAreceipt dates. 0 T

be due by close of business (5:00pm) on that date. Materials received after deadlines will be
penalized or disqualified.

Event Verification
A chapter adviser or designee must verify competitors at registration on the first day of the
conference. No substitutions or event changes will be permitted at this time, only deletions.

Grade Level Specific Events
The following events are only for Middle Level through 10" grade FBLA members

Introduction to Business Communication
Introduction to Parliamentary Procedure
Introduction to Technology Concepts
Public Speaking |

Word Processing |

Business Math

Creed (state only)

FBLA Principles and Procedures
Introduction to Business

VRV UAV)
VRVEUVRURY,

Weighting of Written Tests for Performance, Team, and Skill Events
Events with a Written Test component will be weighted as follows:

D Accounting Il : Finalists will be selected based on a combination of Written Test score
and application materials score.

P Business Financial Plan : Finalists will be selected based on a combination of the

Project score and the preliminary round score. Winners will be selected based on a
combination of the Project score and the final round score.
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b

Database Design & Applications  : The Written Test score will constitute 15 percent
of the final event score.

Digital Video Production  : Finalists will be selected based on a combination of pre-
judged project score and performance score.

E-Business : Finalists will be selected based on a combination of pre-judged project
scores and performance score.

Entrepreneurship : Finalists are selected based on top team Written Test scores.
Written Test scores will then only be used in the final rankings to break a tie in
performance scores.

Futu re Business Leader : Finalists will be selected based on a combination of Written
Test score and application materials score. The interview score will be added to these
two scores to determine the winners.

Global Business : Finalists will be selected based on the Written Test Score. Written
test scores will only be used after this time to break a tie.

Management Decision Making  : Finalists will be selected based on the Written Test
Score. Written test scores will only be used after this time to break a tie.

Network Design : Finalists will be selected based on Written Test scores. The
performance component determines the winner exclusively. Written Test scores will
only be used to break a tie.

Parliamentary Procedure : Finalists will be selected based on Written Test scores.
Final rank will be determined by the performance score with no weight given to the
written test.

Skill Tests : The Written Test score will constitute 15 percent of the final event score.

Repeat Competitors

Members may not repeat in an event at the State Business Leadership Conference if they have
competed in that particular event at a previous National Leadership Conference. Exceptions to
this regulation are as follows:

b

Banking & Financial Systems. One member of the team may have competed in this
event at a previous NLC.

Business Ethics . One member of the team may have competed in this event at a
previous NLC.

Business Financial Plan.  One member of the team may have competed in this event
at a previous NLC.
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b Business Plan : If an entry at an NLC was previously submitted by a team, rather than
an individual, one member of the team may repeat. A member who submitted an
individual entry may not compete in this event.

D Business Presentation. One member of the team may have competed in this event
at a previous NLC.

b Desktop Publishing.  One member of the team may have competed in this event at a
previous NLC.

b Digital Video Production. One member of the team may have competed in this event
at a previous NLC.

b E-Business. One member of the team may have competed in this event at a previous
NLC.

D Emerging Business Issues : One member of the team may have competed in this
event at a previous NLC.

D Entrepreneurship : One member of the team may have competed in this event at a
previous NLC.

b Global Business. One member of the team may have competed in this event at a
previous NLC.

b Management Decision Making. One member of the team may have competed in
this event at a previous NLC.

b Management Information Systems. One member of the team may have competed
in this event at a previous NLC.

b Network Design.  One member of the team may have competed in this event at a
previous NLC.

b Parliamentary Procedure : Two members of the team may have competed in this
event at a previous NLC.

b Web Site Development : One member of the team may have competed in this event
at a previous NLC.

Note. An individual may not compete again when an event adds a performance or production
component.

Sequenced Events

The following events are considered to be linked in a series. Once a member has competed at
a State or National Leadership Conference in the second, or advanced, event in the series,
he/she may not subsequently compete in the first, or introductory, event. This includes:
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b

b

Accounting | and Accounting Il

Business Math and Business Calculations

Introduction to Business Communication and Business Communication
Introduction to Parliamentary Procedure and Parliamentary Procedure
Introduction to Technology Concepts and Technology Concepts

Public Spealing | and Public Speaking Il

Word Processing | and Word Processing |l

Competing with Other Chapters
FBLA encourages chapters to network, mentor, and work together to complete projects and
activities. However, chapters may not compete together at SBLC. Members from different

chapters may not form teams to compete together. Chapters who participate in projects

together and wish to submit a report (e.g. Community Service Project) must submit separate
and distinct reports.

2009-10 Version-Updated September 25, 2009
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Comp etitive Event Changes
7 200 9-10 Edition

Nevada FBLA Competitive Events Handbook 0 UPDATED!

All FBLA event guidelines for state and national competitions for Nevada FBLA are contained
within this Handbook. Chapters do not have to cross reference the state and national
guidelines. The document found on the FBLA-PBL national website or in the Chapter
Management Handbook produced by National FBLA is only valid for competitors attending the
National Leadership Conference. This Handbook is the only source for allother procedures,
regulations, and eligibility guidelines in Nevada.

New Events or Event Changes

b Competitive Event Eligibility has been modified. Event eligibility for individual and team
events rests on the individual, limitations do not impact chapter s. Please see pages 5
and 6 for detalils.

New Event: Computer Game & Simulation Programmingd Individual.

Retired: Internet Application Programming.

Electronic Career Portfolio must be Web based.

Job Interview application is now part of the portfolio submit ted. The form can be
downloaded from www.fbla-pbl.org.

Digital Video Production must be submitted on a DVD.

Microphones and podium/lecterns will not be provided for any event.

All Readme files should be submitted as hard copies.

DVDs should be labeled usirg a felt tip marker.

Prepared templates may be used for the Accounting Il production test.

Rating Sheets have been modified.

Help Desk competencies have been modified.

Where appropriate, media may be submitted on a USB thumb drive.

Check Future Business kader and Job Interview guidelines, the amount of submission
materials and folders has been moved to six (6) copies.

The Scrapbook competition guidelines and rating sheet have been updated.

OO VOO

U/

Administrative and Procedural Reminders

D Thetopicsforallevent s are included in each eventods guid
posted on the state website (www.nevadafbla.org) under the Competitive Events tab.

b Each individual and/or team is responsible for providing his/her own equipment for the
appropriate events as indicated in the guidelines.

b Microphonesand lecturns/podiums will not be used for any event.
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Special Event Regulations
] Written Reports

Review these guidelines carefully as they are strictly enforced. Entri es not adhering
to these regulations will be penalized or disqualified. These special event guidelines

apply to:

b American Enterprise Project b Local Chapter Annual Business Report

b Business Plan b Partnership with Business Project

b Community Service Project

Report Content

1. Reports must contain a table of contents. A title page, divider pages, and appendices are
optional.

2. Reports MUST not exceed 30 pages, including the title page, table of contents, divider

pages, and appendices. Front and back covers are notcounted in the page limit.

Pages must be standard 8 ¥2 x 11 inch paper.

Pages must not be laminated or bound in sheet protectors.

Reports may be single- or double-spaced.

Each side of the paper providing information is counted as a page.

Valuable items shauld not be included with the report. Copies should be sent rather than

original documents.

8. No items may be attached to any page in the report. Scrapbooks and loose bulky exhibits
are not acceptable.

9. Reports will/l be penal i z ethkcdvdrang contgnteguidelineso e sndét adt

10. TWO Copies of each report mug be submitted for judging

Noosrw

Report Covers

1. Both front and back cover are required.

2. Report covers MUST contain the following information: Name of School; State Chapter;
Name of the Event; and Year (20xx T 20xx). They may also contain other information.

3. The report covers are not counted against the page limit.

4. Report covers must be of weight such as cover stock, index stock, or card stock.

5. Cut out cover stock covers are allowed, but the page containing the cover information is
counted in the page limit.

6. Covers may not be in plastic binders, be laminated, or have a plastic sheet overlaying the
printed cover.

7. All reports must be bound (e.g. tape binding, spiral binding, book binding, etc.)

8. No items, such as labels or decals, may be attached to the front cover.

9. Two- or three-ring binders are not acceptable as report covers.

10.Report covers must not exceed 9 10 x 120.

Report Time Frame

Reports should describe activities of the chapter from the start of the previous SBLC and start
of the current SBLC. Reports qualifying for the NLC are strongly encouraged to be revised and
edited before NLC.

Number of Reports to Submit
Two (2) reports are required to be submitted for competition.
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Special Event Regulati ons
] Chapter Project Oral Presentations

Review these guidelines carefully as they are strictly enforced. Entries not adhering
to these regulations will be penalized or disqualified. These special event guidelines

apply to:

b American Enterprise Project b Community Service Project
b Patnership with Business Project

Number of Competitors
A maximum of three (3) people may represent the chapter for oral presentation.

Oral Presentation

The team members must perform all aspects of the presentation (e.g. speaking, setup,
operating equipment, etc.). At no time may advisers or non-team members assist with any part
of the oral presentation to the judges.

Visual aids and samples related to the project may be used in the presentation. However, no
items may be left after the presentation with either judges or the audience.

Special Event Regulations

) Individual and Team Projects

Review these guidelines carefully as they are strictly enforced. Entries not adhering

to these regulations will be penalized or disqua lified. These special event guidelines
apply to:
b Business Plan b Multimedia Presentation

b Web Site Development

Number of Competitors
One to three (3) people may compete in each event.

Number of Entries per Chapter
Chapters may enter up to five (5) entr ies (individual or team) in each event. Members may not
compete on multiple teams.

Labeling

Projects must be labeled with the name(s) of member(s); chapter name; name of the event;
and the year. Projects must be the original work of the member(s).
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Special Event Regulations
] Skill Events

Review these guidelines carefully as they are strictly enforced. Entries not adhering
to these regulations will be penalized or disqualified. These special event guidelines

apply to:

b Accounting Il D Spreadsheet Applications
b Computer Applicaions b Word Processing |
b Database Design & Application b Word Processing |l

b Desktop Publishing

Number of Entries per Chapter
There is no limit to the number of entries per chapter.

School Site Testing
The School Site Testing Requests will again be completed online. Please watch the first 2009
Adviser Update for details to share with your event proctor!

School Site Administration
A neutral person must administer the test. Local FBLA advisers may not be the proctor. When
multiple students from a chapter are in the same event, they should test at the same time.

Allotted Time

One hour is permitted for Word Processing | and Il, Database Design & Applications,
Spreadsheet Applications, and Accounting 1. Two hours are allowed for Desktop Publishing
and Computer Applications. Time must run continuously and cannot be broken into multiple
sessions. Once the event begins, the clock can only be stopped for repair of technical problems
outside the control of the student. Entries exceeding the time or administered in multiple
sessions will be disqualified.

Standards of Mailability

Materials submitted in these events are graded against the standard of zero errors and
businesslike format. The FBLA Format Guide must be followed for proper formatting of any
type of word processing documents (available at www.fbla-pbl.org or www.nevadafbla.org).

Slight Corrections The following errors will result in a pe nalty of two points per error:
1. Omission of non-essential part of a document (e.g. reference initials)
2. Minor errors in vertical or horizontal placement or spacing errors
3. Inserted or omitted words that do not change the meaning of the sentence
4. Transposed words that do not change the meaning of the sentence

Serious Corrections The following errors will result in a penalty of five (5) points per error:
1. Failure to follow specific directions
2. Keying or spelling errors
3. Inserted or omitted words that change the m eaning of the sentence
4. Omission of essential parts of a document (e.g. date, inside address, etc.)
5. Format Guide not followed.
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Accounting |

The accurate keeping of financial records in an ongoing activity in all types of businesses. This
event provides recognition for FBLA members who have an understanding of and skill in basic
accounting principles and proceadures.

Competencies

The written objective test will focus on basic practices of accounting for the sole proprietorship,
the partnership, and the cor poration and may include questions on terminology, journalizing,
posting, income statement, balance sheet, account classification, worksheet, bank
reconciliation, payroll, and other items related to the basic accounting cycle.

Business Education Curriculu ~ m Standards:

Accounting, Computation

Eligibility

Each chapter may enter members who are on record in the FBLAPBL Online Membership
System as having paid dues by the officially published deadline for the current school year.

No member may have competed in this event at a previous National Leadership Conference.
Participants must not have had more than two (2) semesters (or one (1) semester in a block

scheduling program) of high school accounting instruction, nor be enrolled in or have completed
any additional accounting by May 20 of the current school year.

Procedure
A one-hour online objective test will be administered based on the listed competencies.

A calculator function is included in the online testing software. No additional calculator or other
device may be used during testing.
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Accounting Il

The accurate keeping of financial records in a vital ongoing activity in all types of businesses.
This event provides recognition for FBLA members who have demonstrated an understanding of
and skill in accounting principles and procedures as applied to sole proprietorships,
partnerships, and corporations.

Competencies
This event is composed of two (2) parts: an objective test and a school -site application test.

Participants should be prepared to complete problems for financial statements, bank
reconciliation, payroll, trial balance, journalizing and posting, inventory, depreciation,
adjusting/closing entries, and so on.

In addition, participants will be given an objective test on principles and practices of accounting
for the sole proprietorship, the partnership, and the corporation. The objective test may include
guestions and problems on financial statements, partnerships, and corporate accounting, ratios,
and analysis, purchases and sales, worksheets, @count classification, bank reconciliation,
income tax, payroll, inventory, plant assets and depreciation, cost accounting and
manufacturing, budgeting and cash flow, departmentalized accounting, and ethics.

Business Education Curriculum Standards:
Accounting, Computation, Economics & Personal Finance.

Eligibility
Each chapter may enter members who are on record in the FBLAPBL Online Membership
System as having paid dues by the officially published deadline for the current school year.

No member may have competed in this event at a previous National Leadership Conference.

Procedure

School Site Testing

Sixty (60) minutes will be allowed for the computer application portion of the test at the school -
testing site. Any accounting or spreadsheet software or prepared templates may be used for the
test. Additional time will be allowed for general directions. Problems will be weighted according
to difficulty and may be completed in any order.

The score received on this portion of the event will constitute 50 pe rcent of the final event
score.

Objective Test
A one-hour objective test will be administered based on the previously listed competencies.

The score received on this portion of the event will constitute 50 percent of the final event
score.
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Administrat or of the Year

Without the support of administrators in our schools, districts, and at the state level, it would be
impossible for an organization like FBLA to exist, let alone impact the hundreds and thousands
of students we touch year in and year out. Administrators provide funding, permission,
logistics, and support i most often behind the scenes and without any fanfare or
acknowledgment. This recognition provides local chapters with the opportunity to identify and
quantify the support they receive fr om special administrators and to say thank you.

Eligibility

Nominations may come from local chapter advisers, FBLA members,Professional Division
Members, and alumni. When nomination forms are received in the state office, the nominees
may be contacted by the state office for further information.

Nomination forms must be postmarked to the state office no later than the close of business on
the date given on the official Nevada FBLAPBL calendar of events.

Procedure
A selection committee will review information according to stated criteria, with emphasis being
given to that administrator who:
b Has a deep commitment to FBLA and the members
b Is a current member of the FBLA-PBL Professional Division
b Actively promotes interaction of FBLA activities with all business teachers and
throughout high school courses and departments.
D Supports business and career technical education through involvement and leadership in
other activities.
b Serves as a role model, mentor, and champion of member and adviser success.
b Supports opportunities for members to participate in FBLA activities beyond the local

level.

State Awards

Based on the number of entries, Nevada FBLA will recognize the top administrator in each
region and select one overall administrator to honor as the Nevada FBLA Administrator of the
Year.
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Administrator of the Year
7 Nomination Form

Nevada FBLA will recognize the top administrator in each region and select one overall
administrator to honor as the Nevada FBLAAdministrator of the Year.

School Name:

School Address:

City Zip

School Phone Number () Fax ( )

Adviser Name:

Adviser Email Address:

Name of Nominee:

Position in School/District:

Please attach a brief description of why your chosen administrator is deserving of this award.
Be sure to include the following points:

1. How has this person supported your FBLA chapter in the past year?

2. How has this person supported and encouraged your adviser or members?

3. How does this person promote FBLA in your school and in the community?

4. What makes this administrator different from others in your school?

Please send in this application by the deadline listed in the SBLC registration packet with all the

required materials.

Letter of Recommendation from Adviser

Letter of Recommendation from a member

Letter of Recommendation from school administrator

Brief Description of Administratoros

(VRVEURV)
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Adviser of the Year

Elaine Hoover Award

The purpose for this award is to recognize an outstanding FBLA local chapter adviser for Region
and State adviser of the year. The State honoree is automatically nominated for recognition at
the National Leadership Conference.

Eligibility
Nominations may come from local chapter advisers, FBLA members,Professional Division
Members, local administrators, and alumni. When nomination forms are received in the state
office, the nominees may be contacted by the state office for further information.

Nomination forms must be postmarked to the state office no later than the close of business on
the date given on the official Nevada FBLAPBL calendar of events.

Procedure
A selection committee will review information according to stated criteria, with emphasis being
given to that adviser who:

Has a deep commitment to FBLA and the members.

Is a current member of the FB LA-PBL Professional Division.

Uses a fair and democratic approach in leading the chapter.

Actively promotes interaction of FBLA activities with all business teachers and
throughout high school courses and departments.

Works with business persons and civicgroups in the community.

Uses businesslike methods in coordinating the work of FBLA.

Uses sound planning and evaluation of local chapter activities.

Provides opportunities for members to participate in FBLA activities beyond the local
level.

Has served asa local chapter adviser for at least two (2) years.

Rallies time and resources to support local chapter development

Integrates FBLA into the classroom

Serves as a role model, mentor, and champion of member and adviser success.
Contributes to local, state, and national FBLA.

Supports business and career technical education through involvement and leadership in
other activities.

VBVEIUE)

VBVEIUVE)

VBVEIVEIVEIUEIV)

Region, State and National Awards

Based on the number of entries, Nevada FBLA will recognize the top adviser in each region and
select one overall adviser to honor as the Nevada FBLA Adviser of the Year. The state winner
will represent Nevada advisers at the National Leadership Conference.

The previous year6és winner of the Adviser of the
year 6s recipient.
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Adviser of the Year
7 Elaine Hoover Award  Nomination Form

Nevada FBLA will recognize the top adviser in each region and select one overall adviser to
honor as the Nevada FBLA Adviser of the Year. The state winner will represent Nevada at the
National Leadership Conference and be recognized as the Nevada ACTE Business Educator of
the Year.

Nomination Procedure:

1. Complete this Nomination Form

2. Submit a Chapter Statement  demonstrating how the adviser has achieved the criteria
stated in the award procedure (grammar, format, and professionalism will be a factor in the
evaluation process)

Obtain a signature of support  from a school administrator

Staple this form as the cover page to the Chapter Statement

Submit the nomination by the SBLCRegistration Deadline to the Nevada FBLA State Office.

arw

Nomi needs Name

Chapter/School Chapter Number Region

Address of School City Zip

Name of Principal

No mi n e enfasg Adfiress

Name of Employer (if applicable)

Chapter Officer Signature

Admi ni stratords Signature

Date
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American Enterprise Project

Edward D. Miller Award

The Edward D. Miller award recognizes FBLA chapters that develogprojects within the school
ana/or community that increase understanding of and support for the American enterprise
system by developing an information/education program.

Project Purpose

The project must promote an awareness in some facet of the American enterprise system
within the school and/or community and be designed for chapter participation rather than
individual participation. The event is not designed to raise money for the chapter. Rather, the
intent is to help members learn more about the econo mic system under which they live and to
then share their expertise in some way with others inside and/or outside of the school.

Business Education Curriculum Standards:
Communication, Economics and Personal Finance, Entrepreneurship

Eligibility
Each chapter may enter one report in this event.

Procedure
Note: Please see the Special Event Guidelines at the beginning of this section for additional
information.

Written Report

Report formats must follow the same sequence shown on the rating sheet. If inf ormation is not
available for a particular criterion, include a statement to the effect in the report. The report
must be similar to that of a business report with substantiated statements in a clear and concise
format. Creativity through design and use of meaningful graphics is encouraged.

Oral Presentation
The top ten reports will give an oral presentation.

Up to three (3) members of each local chapter selected for the finals will give an oral
presentation. Five minutes (5) will be allowed to set up equipment and seven (7) minutes will
be allowed for the oral presentation. The presentation will describe the project and the results
obtained. The chapter must provide all equipment for the presentation. Visual aids and
samples specifically related to the project may be used in the final presentation. However, no
items may be left with the judges or audience.

A timekeeper will stand at six (6) minutes. When the presentation is finished, the timekeeper
will record the time used, noting a deduction of five (5) points for any time over seven (7)
minutes. Following each presentation, the judges may conduct a three (3) minute question-
and-answer period.

The performance is open to conference attendees, except performing participants of this event.
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Amer ican Enterprise Project

Written Report Rating Sheet

e
Not Do&zé\:ot Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations Expectations Earned
Content
Purpose of project
Project designed specifically to
promote local understanding of 0 115 61 10 117 15
and support for the American
Enterprise system
Research into school and/or " .
community needs 0 112 314 >
Description of Project
Planning and development 0 171 7 ST 14 1517 20
Implementation . " .
P 0 1i 5 6i 10 117 15
Evaluation and results
Benefits to and impact on the 0 177 81 14 1571 20
school and/or community
Format of Report
Clear and concise presentation with
logical arrangements of 0 171 3 477 871 10
information
Creativity in the project presentation 0 17 2 37 4 5
Correct grammar, punctuation,
spelling, and acceptable business 0 17 3 47 7 871 10
style
/100
Subtotal max.

Penalty Points Deduct five (5) points each for not adhering to Report Guidelines (maximum of tw enty [20]
points): C cover incorrect C missing table of contents & page numbers C binding incorrect C over thirty

(30) pages, pasted items C no page numbers in report

does not follow rating sheet

C 2 copies of report not received C report format
Total Penalty Points

Total Points / 100 max.
School:

Judgebds_ Name

Judgebs Signatur e: Date:

Judgeds t€Commen
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American Enterprise Project

7 Oral Presentation Rating Sheet
Not Does Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations Expectations Earned
Delivery
Voice quality and diction 0 17 3 47 7 81 10
Poise and professional appearance 0 17 3 47 7 81 10
Self-confidence and assertiveness 0 17 2 31 4 5
Explanation of the Project
Description of project development
and strategies used to implement 0 17 8 9117 1871 25
project
Appropriate level of member ; . .
involvement 0 17 3 47 7 81 10
Degree of impact on the community " " ..
and its citizens 0 1i7 81 14 157 20
Evidence of publicity received 0 17 2 31 4 5
Student evaluation of project ; .
effectiveness 0 1i2 314 5
Demonstration of ability to ; . .
effectively answer questions 0 173 417 81 10
_ /100
Total Points max.
Time Penalty Deduct five (5) points for presentations over 7 minutes. Time:
Dress Code Penalty Deduct five (5) points when dress code is not followed.
. /100
Presentation Score max.
/100
Report Score max.
. /200
Final Score max.
School:
Judgebds_ Name
Judgebs Signatur e: Date:
Judgebs Comment s:
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Banking & Financial Systems

Understanding how financial institutions and financial consulting and advisory services operate
s Important to su ccessful business ownership and management, as well as to personal financial
success. This event provides recognition for FBLA members who demonstrate an understanding
of and skill in the general operations of the various components of the financial servic e sector.

Competencies

The written objective test will consist of items related to the functions and services provided by
banks and related financial institutions, investment facilitators, and insurance providers. Areas
of emphasis on the objective test may include concepts and practices, government regulation
and financial services, basic terminology, the impact of technology on financial services, types
and differences between the various types of institutions, ethics, careers in financial services,
and taxation.

Areas of emphasis on the performance may include understanding of case and role of judge as
component of presentation, introduction and overview, explain, discuss and describe
recommendations, critical thinking/reasoning, correct grammar, ton e, and style, and ability to
make a professional presentation.

Business Education Curriculum Standards:
Accounting, Career Development, Computation, Economics & Personal Finance, Management

Eligibility
Each chapter may enter teams composed of 2-3 members who are on record in the FBLA-PBL
Online Membership System as having paid dues by the officially published deadline for the
current school year.

No more than one (1) team member may have competed in the event at a previous National
Leadership Conferen@ or have competed more than two (2) years at the national level.

Procedure
This event consists of two (2) parts: an online objective test and a performance component.

Objective Test

A one-hour online objective test will be administered b ased on the listed competencies. Team
members will take one (1) objective test collaboratively. A case study will be given consisting
of a problem or scenario encountered in the banking or financial business community. The top
ten (10) teams with the highest score o n the objective test will advance to the final round. In
the case of a tie, the objective test score will be added to determine final rank.

A calculator function is included in the online testing software. No additional calculator or other
device may be used during testing.

Oral Presentation
Twenty (20) minutes before the performance each participant will receive the case study.
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Banking & Financi al Syst ems

Two (2) 40 x 60 note cards wil/ be prongthded f or e
preparation and performance of the event. Information may be written on both sides of the
note cards. Note cards will be collected following the presentation.

No reference materials, visual aids, or electronic devices may be brought to or used during the
preparation or performance.

The participants have seven (7) minutes to present the case. The participants should introduce
themselves, describe the situation, make recommendations, and summarize the case.

A timekeeper will stand at six (6) minut es. When each participant is finished, the time used will
be recorded. A five (5) point deduction will be made for presentations over seven (7) minutes.

Following each presentation, judges will conduct a three (3) minute question -answer period.
The performance is open to conference attendees, except performing participants of this event.
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Banking & Financial Systems

= Performance Rating Sheet

C Final Round

Evaluation Item

Not

Demonstrated

Does Not
Meet
Expectations

Meets

Expectat ions

Exceeds

Expectations

Points

Earned

Content

Problem is understood and well-defined

o

115

6110

117 15

Alternatives are recognized with pros and
cons stated and evaluated

1i5

6i 10

117 15

Logical solution is selected with positive
and negative aspects of its
implementation given

115

61 10

117 15

Demonstrates knowledge and
understanding of banking and financial
systems concepts

115

61 10

117 15

Explanation

Thoughts and statements are well-
organized and clearly stated; appropriate
business language used

115

6i 10

11715

Team members are forceful and show
self-confidence, poise, and good voice
projection

113

ai7

8i 10

All team members participate actively
during the presentation

112

3i4

Demonstration of ability to effectively
answer questions

113

47

8i 10

Subtotal

/100
max.

Time Penalty Deduct five (5) points for presentations over seven (7) minutes. Time:

Dress Code Penalty Deduct five (5) points when dress code is not followed.

Final Score

/100
max.

Objective Test Score  (To be used in the event of a tie.)

Names:

School:

s Name

(@}

Judge

(@}

Judge

s Signatur e:

s Comment s:

(@}

Judge
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Battle of the Chapters

A strong knowledge of current events, business, and FBLAPBL facts prepares members and
chapters for success in the world of free enterprise. This t eam event recognizes chapters with
superior knowl/ledge of todayds business environmen

Competencies

The oral test may consist of general business facts, current events, and possibly parliamentary
procedure. Questions about FBLAPBL facts, history, and general information will all be a
significant component of the oral examination.

Business Education Curriculum Standards:
All areas.

Eligibility
Each chapter may enter one team of three (3) participants who are on record in the FBLAPBL
Online Membership S/stem as having paid dues by the officially published deadline for the
current school year. State and National Officers are not eligible to compete in this event.

This is a Nevada FBLA State Only event. Winners of this event will not advance to the National
Leadership Conference. Only the top two teams will be presented with plaques.

Procedure

Preliminary Round

All participants will assemble in teams to the designated staging area. If all team members are
not present the team will not be allowed to p articipate. A moderator will ask the test questions,
a panel of judges will assess the accuracy of each answer. Members of teams take turns
answering questions. Members of teams MAY NOT collaborate on test questions in the
preliminary round.

The moderator will ask questions of each team in rounds. The moderator begins by asking the
first team member of each team a test question. (Neither team members nor the audience are
allowed to provide any assistance during the preliminary round.) If the question is answered
correctly by the first member, the team remains intact and a new question will be asked of the
first member of the next team. If the question is answered incorrectly, the moderator will ask
the same question of the first member of the next te am. If the member of the next team
answers correctly, the members of previous teams answering incorrectly will be eliminated. If
the next team member answers incorrectly, the moderator will proceed to the next teams until
the question is either answered correctly, or until the first member of every team has been
asked the question. If no team provides the correct answer, then the question is thrown out
and no team members are eliminated for the round.
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Battle of the Chapters cont

Procedure Contin ued

Once a team member has answered a question by the moderator, that team member will rotate
to the back of the team. The second member will then answer the next question posed to the
team in the next round. This process repeats until there are only tw o teams remaining.

Finals Round
The remaining two teams will advance to Finals. Any members of Finals teams that were
eliminated in the Preliminary Round will rejoin their teams.

For the Finals Round a signal device will be given to each team. The moderator will ask a
guestion. The first team to signal will have the opportunity to answer the question. Correct
answers are worth five (5) points. If a team answers incorrectly, the other team has the
opportunity to answer with no penalty.

During the Finals Round no team members are eliminated for answering incorrect questions.

Team members are allowed to collaborate to determine the best answer to questions asked.
Teams will only have 10 seconds to determine their best answer.

The judges determine which team signals first. In the event the judges cannot determine
which team signaled first, the question posed by the moderator will be thrown out and a new
one selected.

If a team signals before the question is finished being presented by the mode rator, the
moderator will stop at the exact point in the question when the signal was received. The first
team to signal may not ask for the rest of the question to be read. If the first team answers
incorrectly, the other team may have the question read in its entirety before answering.

Questions will be asked until a team reaches fifty (50) points. The first team to fifty (50) points
will be declared the Battle of the Chapters State Champion.
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Business Calculations

Acquiring a high level of mathematics skill to solve business problems is a challenge for all
prospective business employees. This event provides recognition for FBLA members who have
an understanding of mathematical functions in business applications.

Competencies

The written objective test may consist of calculations performed in the business environment.
Areas of emphasis in the test may include mark-ups and discounts, investments, bank records,
insurance, interest rates, payroll, ratios and proportions, depreciation, consumer credit, and
taxes.

Business Education Curriculum Standards:
Computation

Eligibility
Each chapter may enter members who are on record in the FBLAPBL Online Membership
System as having paid dues by the officially published deadline for the current school year.

No member may have competed in this event at a previous National Leadership Conference.

Procedure
A one-hour online objective test will be administered based on the listed competencies.

A calculator function is included in the online testing software . No additional calculator or other
device may be used during testing.
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Business Communication

Learning to communicate in a manner that is clearly understood by the receiver of the message
/s @ major task of all business people. This event provides recognition for FBLA members who
work toward improving their business communication skills of writing, speaking, and listening.

Competencies

The written objective test may include English skills, including written communication,
grammar, editing and proofreading, punctuation, spelling, oral communication concepts, word
definition and usage, capitalization, and nonverbal communication.

Business Education Curriculum Standards:
Communication

Eligibility
Each chapter may enter members who are on record in the FBLAPBL Online Membership
System as having paid dues by the officially published deadline for the current school year.

No member may have competed in this event at a previous National Leadership Conference.

Procedure
A one-hour online objective test will be administered based on the listed competencies.

A calculator function is included in the online testing software. No additional calculator or other
device may be used during testing.

2009-10 Version-Updated September 25, 2009 Page31



NEVADA FBLA EVENT HANDBOOK

Business Ethics

Ethical decisionmaking is essential in the business world and the workplace. This team event
recognizes FBLA members who demonstrate the ability to present solutions to ethical situations
encountered in the business world and the workplace.

Competencies
Participants will be given a case study involving making ethical business decisions in the
business world or in the workplace.

Business Education Curriculum Standards:
Career Development, Communication, Information Technology

Eligibility

Each chapter may enter teams, comprised of two or three (2 -3) members. Each participant
must be a member who is on record in the FBLAPBL Online Membership Systemas having paid
dues by the officially published deadline for the current school year. No more than one (1)
team member may have participated in this event at a prior NLC. Members may not participate
in more than one team.

Procedure
General Information
Each team has seven (7) minutes to present their case.

Each participant wil/ be given two (2) 40 X

Books and reference materials may not be used in the preparation or presentation. Note cards
will be collected following the presentation.

Preliminary Round
Participants will be divided into groups, depending on the number of entries. The order of
performance will be drawn at random by an imp artial person in the event headquarters.

Team members will be given twenty (20) minutes to prepare their case to present.

One member should introduce the team and describe the ethical situation. All team members
must participate in the presentation.

A timekeeper will stand at six (6) minutes. A five (5) point deduction will be made for
presentations over seven (7) minutes. A maximum of three (3) additional minutes will be
allowed for questions from the judges. Team members should be prepared to def end their
recommendations and respond to questions from the judges.

The preliminary performance is not open to conference participants.
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Business Et hi ¢cs conti nuedeé

Procedure, continued

In the event that fewer than twenty (20) entries are submitted for this event, Nevada FBLA
reserves the right to eliminate the preliminary round of competition.

Final Round
A maximum of fifteen (15) finalists & or an equal number from each group & will be scheduled

for the final round.

All other procedures as outlined in the general information and preliminary round will be
followed for the final round.

The final performance is open to conference attendees, except performing participants of this
event.
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Business Ethics

| Performance Rating Sheet
A Preliminary Rourd A Final Round
Not Does Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations Expectations Earned

Content and Recommendation

Situation is understood and

effectively defined 0 175 61 10 11715
Ethical dimensions of the problem " " ;

are clearly defined 0 175 61 10 11715
Teambés position i 0 17 3 47 7 81 10
Effective ethical solution is offered 0 17 5 61 10 117 15
Questions answered completely and 0 17 3 47 7 8-10

effectively

Delivery of Presentation

Thoughts and statements are well " " ..
organized and clearly stated 0 1v5 61 10 11715

Team members demonstrate self-
confidence, poise, and good voice 0 17 3 47 7 81 10
projection

All team members actively ; . .
participated in the presentation 0 173 417 81 10

) /100
Total Points max.

Time Penalty Deduct five (5) points for presentations over 7 minutes. Time:

Dress Code Penalty Deduct five (5) points when dress code is not followed.

) /100
Final Score max.

Names:

School:

Judgebs_  Name

Judgebs Signatur e: Date:

Judgebs Comment s:
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Business Financial Plan

Business financial planning is paramount to the success of any business enterprise. This event is
designed to recognize FBLA members wo possess the knowledge and skills needed to establish
and develop a complete financial plan for a business venture. The financial plan requesting a
loan from a financial institution must be economically and financially sound with a realistic time
frame. In addition to learning and applying financial business decision-making skills, team
participants develop business contacts, implement written and oral skifls, and develop familiarity
with procedures of financial institutions

2010 State & National Confere  nce Topic

The topic to be researched and presented will be:
You want to purchase and operate a Coffee Bar. The business is currently owned by a
retiring couple who have owned the business for 20 years. Along with purchasing the
business you need to update the surroundings and kitchen and turn the business into a
health conscious business catering to individual tastes. The business will have an inhouse
bakery to include items for diabetics as well as gluten-free choices. Lunches and catering
will be available.

Career Cluster(s):
Business, Management & Administration; Finance

Business Education Curriculum Standards:
Accounting, Communication, Computation, Economics & Personal Finance, Management.

Eligibility
Each chapter may enter teams of 1-3 this event.

Procedure
Note: Please see the Special Event Guidelines at the beginning of this section for additional
information. Any information below supersedes general guidelines.

1. Student members, not advisers, must prepare reports. State and local advisers, as well
as local financial institutions, should serve as consultants to ensure the financial plans
are well organized, contain substantiated statements, and are prepared in an acceptable
format.

2. Students must prepare a written synopsis of no more than 500 word s that summarizes
the loan. Six (6) copies of the synopsis should be included with the submission of the
report.

Two (2) copies of the report should be submitted.

Reports must not exceed 15 pages, including the title page, table of contents, divider

pages, and appendices.

5. The oral presentation component must be conducted by the authors of the proposal
only.

Hw
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Busi ness Financi al Pl an

Written Report

Report formats must follow the same sequence shown on the rating sheet. If information is not
available for a particular criterion, include a statement to the effect in the report. The report
must be similar to that of a business financial plan with substantiated statements in a clear and
concise format. Creativity through design and use of meaningful graphics is encouraged.

Oral Presentation
The top reports will give an oral presentation.

An individual or team of two or three members will give oral presentations that will be an
interactive situation. The members will explain the business venture, t he financial plan, and
their request for a loan. Judges will serve as officers of the financial institution, questioning and
interacting with the team members throughout the presentation.

Five minutes (5) will be allowed to set up equipment and seven (7) minutes will be allowed for
the oral presentation. The presentation will describe the project and the results obtained. The
chapter must provide all equipment for the presentation. Visual aids and samples specifically
related to the project may be used in the final presentation. However, no items may be left
with the judges or audience.

A timekeeper will stand at six (6) minutes. When the presentation is finished, the timekeeper
will record the time used, noting a deduction of five (5) points for any time over seven (7)
minutes. Following each presentation, the judges may conduct a three (3) minute question-
and-answer period.

The performance is open to conference attendees, except performing participants of this event.
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Business Financial
Writ ten Report Rating Sheet

Plan

Evaluation ltem

Not
Demonstrated

Does Not
Meet
Expectations

Meets
Expectations

Exceeds
Expectations

Points
Earned

Content

Company Description

Description of the business

Legal form of the business
Company mission statement/vision
Company governance

Company location(s)

Long- and short-term goals

= == == == == —a

0

177

81 14

157 20

Operations and Management

1 Business facilities described

1 Management personnel identified

9 Workforce described (current and projected)

81 14

157 20

Target Market

1 Target market defined (size, growth
potential, needs)

T Effective analysis of
current patterns, and sensitivities.

17 10

1171 20

2171 30

Financial Institution

1 Name and type of financial institution to
which loan application is being made

1 Rationale for choosing this financial
institution

17 8

971 18

1971 25

Loan Request

1 Purpose of loan and amount requested

1 Itemized planned expenses

1 Plan for repayment

i Projections for future stability of company

17 10

117 20

2171 30

Supporting Documents
1 Works cited page

175

67 10

1171 15

Format of Report

Clear and concise presentation with logical
arrangements of information

1-3

4717

81 10

Creativity of written presentation, design,
and graphics

173

417

81 10

Correct grammar, punctuation, spelling,
and acceptable business style

173

417

81 10

Subtotal

/17 0
Max

Penalty Points Deduct five (5) points each for not adhering to Report Guidelines (maximum of twenty [20] points):

C missing table of contents & page numbers C binding incorrect
C 2 copies of report not received C report format does not follow rating sheet

C cover incorrect
C over thirty (30) pages, pasted items C no page numbers in report
Total Penalty Points

Total Points /2 00 max.
Names:

School: Date:

Judgebs_ Name Judgebs Signature:

Judges Comments (on back)
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Business Financial Plan
7 Oral Presentation Rating Sheet
Not Do'azeNtot Meets Exceeds Points
. Demonstrated . Expectations Expectations Earned
Evaluation Item Expectations
Delivery
Voice quality and diction 0 17 3 47 7 81 10
Poise and professional " . .
appearance 171 3 47 7 81 10
Self-confidence and assertiveness 171 2 31 4 5
Explanation of the  Plan
Description of plan and strategies . ; .
to obtain loan 0 175 6110 117 15
Underlying assumptions . . ..
explained and supported 0 113 417 81 10
Risksand potential adverse
results identified, analyzed, and 0 175 61 10 117 15
planned for
All aspects of plan effectively . ; .
presented 0 175 61 10 117 15
Student evaluation of plan 0 17 3 47 7 81 10
Demonstration of ability to . . .
effectively answer questions 0 173 417 8110
. /100
Total Points max.
Time Penalty Deduct five (5) points for presentations over 7 minutes. Time:
Dress Code Penalty Deduct five (5) points when dress code is not followed.
. /100
Presentation Score max.
/17 0
Report Score max.
. 127 0
Final Score max.
Names:
School:
Judgebs_  Name
Judgebs Signatur e: Date:
Judgebs Comment s:
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Business Law

This event provides recognition for FBLA members who are familiar with specific legal areas
that most commonly affect personal and business relationships.

Competencies

The written objective test may consist of both objective questions and case problems.
Questions may address commonly recognized areas of business law including contracts,
sales, business organization, bailments, agency, ankruptcy, insurance, trade regulation,
product liability, wills, consumer protection, negotiable instruments, and torts.

Business Education Curriculum Standards:
Business Law, International Business

Eligibility
Each chapter may enter members who are on record in the FBLAPBL Online Membership
System as having paid dues by the officially published deadline for the current school year.

No member may have competed in this event at a previous National Leadership Conference.

Procedure
A one-hour online objective test will be administered based on the listed competencies.

A calculator function is included in the online testing software. No additional calculator or
other device may be used during testing.
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Business Math

Acquiring the ability to solve common business mathematical problems is a basic skill
needed by all prospective employees. The event provides recognition for FBLA members
who have an understanding of basic math functions in business.

Competencies
The written test may consist of items related to business such as questions on basic math
concepts, decimals, fractions, percentages, discounts, and consumer credit.

Business Education Curriculum Standards:
Computation

Eligibility
Each chapter may enter members who are on record in the FBLAPBL Onine Membership
System as having paid dues by the officially published deadline for the current school year
who are middle level members or are in grades 9 and 10.

No member may have competed in this event at a previous National Leadership Conference.

Pro cedure
A one-hour online objective test will be administered based on the listed competencies.

A calculator function is included in the online testing software. No additional calculator or
other device may be used during testing.
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Business Plan

Businessplans are an effective tool for evaluating, organizing, and selling a new business
concept. A well-developed business plan can be a key component of a successful business
start-up. This event recognizes FBLA members that demonstrate an understanding and
mastery of the process required in developing and implementing a new business venture.

Report Content
An effective business plan should include the following information:

b

b

Executive Summary Provides a brief synopsis of the key points and strengths
included in the plan. Convinces the reader to read the rest of the report.

Company Description Includes the basic details of the business. Provides an
overview of the business, its location, and its legal structure and organization.
Industry Analysis. Provides an analysis of the larger industry to which the business
will belong. Analyzes key trends and players in the industry. Demonstrates an
understanding and awareness of external business conditions.

Target Market. Provides a brief overview of the nat ure and accessibility of the target
market.

Competitive Analysis l ncludes an honest and compl ete an
competition. Demonstrates an understanding of
weaknesses.

Marketing Plan and Sales Strategy De monstr ates how the businessb®d
service will be marketed and sold. Includes both strategic and tactical elements of

the marketing and sales approach.

Operations. Provides an overview of the way the business will operate on a day-to-

day basis. Includes production processes, physical facility reviews, utilization of

technology, and processes followed to ensure delivery of products or services.

Management and Organization Describes the key participants in the new business

venture. ldentifies t he human resources the business can draw upon either as part

of the management team, employee pool, consultants, or advisers and the role each

will play in the businessd development. Di scu
details decision making processes.

Long-Term Development Gives a clear vision for where the business will be in

three, five or more years. Demonstrates an honest and complete evaluation of the

business6 potential for success and failure.
business activities.

Financials Indicates the accounting methodology to be used by the business.

Discusses an assumptions made in the projecting of future financial results.

Presents projections honestly and conservatively.

In addition many business plans include copies of key supporting documents (e.qg.
certifications, licenses, tax requirements, codes, etc.) in an appendix. Other examples of
these types of documents might include letters of intent or advance contracts, product
technical descriptions and/or illustrations, endorsements, etc.

Business Education Curriculum Standards:
Accounting, Career Development, Communication, Entrepreneurship, Marketing
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BusinessPlan conti nuedé@é

Eligibility

Each chapter may enter Business Plans from active local menbers. One (1) to three (3)
students may submit each plan. Authors of the Business Plan must be from the same
chapter. No member may participate in more than one (1) entry. Participants must be on
record in the FBLAPBL Online Membership Systemas having paid dues by the officially
published deadline for the current school year.

In the event of a team entry, no more than one member of each team may have
participated in this event at a previous NLC.

Regulations
Note: Please refer to the Special Event Guidelines for additional information.

1. Student members, not advisers, must prepare reports. Local advisers should serve as
consultants to ensure that reports are well organized, contain substantial statements,
and are written in an acceptable business style.

2. The top 10 Business Plans will be selected fororal presentation during the State
Business Leadership Conference The top 10 Business Plan entries will be posted at
SBLC.

3. Reports submitted in support of this event must conform to the same guidelines | isted
under Special Event Guidelines, @apter Events 1 Written Reports.

4. The oral presentation of the finalist entries must be conducted by the authors of the
proposal only. In the case of a proposal submitted by multiple authors, at least one
author must be present at the State BusinessLeadership Conference to conduct the
presentation. No replacement or substitute presenters will be allowed.

5. Visual aids and samples specifically related to the business plan may be used in the
presentation. However, no items may be left with either the judges or the audience.

6. Proposals must describe proposed business ventures. The business venture must also
be currently viable and realistic. The business described in the project report must not
have been in operation for a period exceeding 12 months before the State Business
Leadership Conference Reports should not be submitted that evaluate ongoing
business ventures.

Procedure

Written Report

Report formats must follow the same sequence shown on the rating sheet. If i nformation is
not available for a particular criterion, include a statement to that effect in the report. The
report must be similar to that of a business report with substantiated statements in a clear
and concise format. Creativity through design and use of meaningful graphics is
encouraged. Submit two (2) copies of the plan.
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BusinessPlan conti nuedé@é

Procedure, continued

Oral Presentation
Based on the highest written report scores, a maximum of ten (10) chapters will be selected
to make oral presentation at the State Business Leadership Conference

A maximum of three (3) members from each local chapter selected for the finals will give an
oral presentation at the National Leadership Conference. A maximum time limit of five
minutes (5) will be allo wed to set up equipment and seven (7) minutes will be allowed for
the oral presentation, which will describe the proposal and the elements of the business
plan. Visual aids may be used; however, the chapter must provide all equipment for the
presentation.

A timekeeper will stand at six (6) minutes. When each chapter is finished, the timekeeper
will record the time used, noting deductions of five (5) points for any time over seven (7)
minutes. Following each oral presentation, the judges may conduct a three (3) minute
guestion-and-answer period during which the presenters should be prepared to defend their
assumptions and projections.

The performance is open to conference attendees, except performing chapter participants of
this event.

2009-10 Version-Updated September 25, 2009 Page43



NEVADA FBLA EVENT HANDBOOK

Business Plan
Written Report Rating Sheet

el
Does Not
Not Meet Meets Exceeds Points

Evaluation Item Demonstrated Expectations Expectations Expectations Earned
Content
Executive Summary
1 Convinces reader that business concept

is sound and has a reasonable chance 0 177 81 14 157 20

of success
1 Is concise and effectively written
Company Description 0 175 61 10 117 15

Legal form of business

Effective date of business

Company mission statement/vision
Company governance

Company location(s)

Immediate development goals

Overview ofcompany 6 s f i nang

= =8 =8 =4 -8 - -9

Industry Analysis 0 17 5 67 10 117 15

1 Description of industry (size, growth
rates, nature of competition, history)

1 Trends and strategic opportunities
within industry

Target Market 0 17 5 6-10 117 15
1 Target market defined (size, growth

potential, needs)
TEffective analysis
current patterns, and sensitivities.

Competition 0 17 5 61 10 117 15

1 Key competitors identified

1T Effective analysis
strengths and weaknesses

1 Potential future competitors

1 Barrier to entry for new competitors
identified

Marketing Plan and Sales Strategy 0 171 5 61 10 117 15

1 Key message to be communicated
identified

1 Options for message delivery identified
and analyzed

9 Sales procedures and methods defined

Operations 0 1715 61 10 1171 15
1 Business facilities described

1 Production plan defined and analyzed
1 Workforce plan defined and analyzed
1 Impact of technology

(Rating Sheet continued on next page)
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Business Plan

Written Report Rat

e

ing Sheet , continued

Evaluation Item

Not
Demonstrated

Does Not
Meet
Expectations

Meets
Expectations

Exceeds
Expectations

Points
Earned

Management and Organization

b Key employees/principals identified
and described

b Board of directors, advisory
committee, consultants and other
human resources identified and
described

b Plan for identifying, recruiting, and
securing key participant described

B Compensation and incentives plan

61 10

117

15

Long Term Development

b Long-term goals identified and
documented

b Risks and potential adverse results
identified and analyzed

b  Strategy in place to take business
toward long-term goals

175

67 10

117

15

Financials

b Type of accounting system to be used
identified

b Financial projections, including
monthly cash flow projections, are
identified and reasonable

b Financial assumptions clearly
identified

177

1571

20

Supporting Documents

b E.g., works cited page, certifications,
licenses, tax requirements, codes,
technical descriptions, advance
contracts, endorsements, etc.

61 10

117

15

Format of Report

Clear and concise presentation with logical
arrangements of information

1-3

4717

81

10

Creativity of written presentation, design,
and graphics

17 2

37 4

Correct grammar, punctuation, spelling,
and acceptable business style

173

417

81

10

Total Points

1200
max

Names:

School:

s Name

o

Judge

(@)

Judgebs Si

o

Judgebs

gnatur e:

Comment s:
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Business Plan
Oral Presentation Rating Sheet

d
Not Do'azeNtot Meets Exceeds Points
) Demonstrated : Expectations Expectations Earned
Evaluation Item Expectations
Delivery
Voice quality and diction 0 171 3 47 7 81 10
Poise and professional " . .
appearance 17 3 47 7 81 10
Self-confidence and assertiveness 171 2 31 4 5
Explanation of the
Project
Description of project
development and strategies used 0 175 6110 117 15
to implement project
Underlying assumptions . . .
explained and supported 0 173 417 81 10
Risksand potential adverse
results identified, analyzed, and 0 175 671 10 117 15
planned for
All aspects of plan effectively . ; .
presented 0 115 61 10 117 15
Student evaluation of project . .. .
effectiveness 0 113 417 81 10
Demonstration of ability to
effectively answer questions . ; .
regarding business start-up 0 173 417 81 10
logistics
. /100
Total Points max.
Time Penalty Deduct five (5) points for presentations over 7 minutes. Time:
Dress Code Penalty Deduct five (5) points when dress code is not followed.
_ /100
Presentation Score max.
/200
Report Score max.
_ /300
Final Score max.
Names:
School:
Judge 6s :Name
Judgebs Signatur e: Date:
Judgebs Comment s:
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Business Presentation

Using technology to support a presentation can signifca nt | y enhance a business
effectiveness. This event provides recognition for FBLA members who demonstrate the ability
to deliver an effective business presentation while using multimedia presentation technology.

2010 State & National Conference To  pic

The topic to be developed in this presentation and used for competition at the 2010 NLC will

be:
A nationwide shortage of K-12 business education teachers now exists. The National
Business Education Association (NBEA) is mounting a marketing campaigrio adadress this
shortage. Your task is to assist NBEA by developing a presentation for high school
students on a career teaching business education. Areas of this presentation may include,
but are not limited to, the following: (1) nature of the work, (  2) working conditions, (3)
employment opportunities, (4) training and other qualifications, (5) advancement, (6)
other points about teaching that you would like to include, (7) student and teacher
success stories, (8) professional opportunities to serve, and (9) professional networking
with other teachers.

Competencies

The presentation should be informal based on the topic given, logically arranged, use effective
and efficient layout and design and voice quality and diction should be appropriate for
audience.

Business Education Curriculum Standards:
Communication, Information Technology

Eligibility
Each chapter may enter members who are on record in the FBLAPBL Online Membership
System as having paid dues by the officially published deadline for the current school year.

Each chapter may submit individuals or teams of two (2) or three (3) members. No more
than one (1) team member may have competed in this event at a previous National
Leadership ConferenceNLC or have competed more than two (2) years at t he national level.

Procedure
Copyright and Fair Use Information
It is the policy of FBLA-PBL to comply with state and federal copyright laws. You may use the
following Web sites as a reference:
b Copyright and Fair Use Guidelines for Teachers at
http://www .mediafestival.org/copyrightchart.html
b U.S. Copyright Office at http://www.copyright.gov/ or
http://mwww.copyright.gov/title17/circ92.pdf

Preliminary Performance
A maximum of fifteen (15) finalists & or an equal number from each groupd will advance to the
final round. Student members, not advisers, must prepare presentations.
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Business Presentation cont i nued@é

The participant(s) must use a multimedia presentation as an aid in delivering the business
presentation. The chapter must provide all equipment for th e presentation. Five minutes (5)
will be allowed to set up equipment or presentation items.

The team has seven (7) minutes to deliver the presentation. All team members must actively
participate in the presentation. A timekeeper will stand at six (6) mi nutes. When the
presentation is finished, the timekeeper will record the time used, noting a deduction of five
(5) points for any presentation over seven (7) minutes.

Following each presentation, judges will conduct a three (3) minute question -answer period

Final Performance

The final guidelines are the same as the preliminary guidelines described above; and the final
performance is open to conference attendees, except performing participants of this event.
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Business Presentation

| Performance Rating Sh  eet
A Preliminary Round A Final Round
Not Does Not Meets Exceeds Points
Meet
Evaluation Item Demonstrated Expectations Expectations Expectations Earned
Content
Presentation clearly related to topic 0 1i 3 47 8i 10
Purpose clearly stated 0 113 477 8i 10
Well developed 0 1i3 4i7 8i 10
Suitability and accuracy of statements in 0 1i2 3i4 5
presentation
Demonstration of ability to effectively 0 1i2 3i4 5
answer questions
Organization
Topic adequately developed 0 113 477 8i 10
Logical sequene of ideas 0 13 4i7 8110
Accomplished purpose 0 113 47 8i 10
Delivery
Effective use of multimedia in presentation 0 13 47 8i 10
Thoughts and statements are welli 13 417 8i 10
organized and clearly stated
Team members actively participate during 0 1i2 3i4 5
the presentation
Participant(s) demonstrate selfi 0 1i2 3i4 5
confidence, assertiveness, and good
diction
Subtotal /100 max.
Time Penalty Deduct five (5) points for presentation over seven (7) minutes. Time:
Dress Code Penalty Deduct five (5) points when dress code is not followed.
Final Score /100 max.
Names:
School:
Judgebds_ Name
Judgebs Signatur e: Date:
Judgebs Comment s:
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Business Procedures

Competency in performing daily tasks is a necessity in business. This event recognzes FBLA
members who possess knowledge of basic skills and procedures and the ability to make
intelligent business decisions.

Competencies

The written objective test may include questions on human relations, technology concepts,
communication skills, decision making, career development, business operations, database
management, and ethics. Proof-reading and decision making activities also may be included.

Business Education Curriculum Standards:
Communication, Information Technology

Eligibility
Each chapter may enter members who are on record in the FBLAPBL Online Membership
System as having paid dues by the officially published deadline for the current school year.

No member may have competed in this event at a previous National Leadership Conference.

Procedure
A one-hour online objective test will be administered based on the listed competencies.

A calculator function is included in the online testing software. No additional calculator or
other device may be used during testing.
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Businessperson of the Year

This national event recognizes outstanding leaders from the business sector who have
contributed to the success of Future Business Leaders of AmericaPhi Beta Lambda on the
local, state or national levels.

Eligibility
Eachchapter is STRONGLY ENOURAGED tenter one or more persons in the Businessperson
of the Year event. Nominees must be members of the business sector, not students or
educators.

Regulations
1. The entry form must be completed by the chapter adviser or designee and must be

mailed, wi t h t he nomineeds biographical sketch,

section, to the Nevada FBLAPBL State Office with the official event entry forms.

2. Nomineesfor state and national Businessperson of the Yearwill be selected in accordance
with the regulations of the state chapter and national association.

3. Nominees must be members of the business community. Persons who are students or
fulltime employees of educational institutions are not eligible for this award; such
nominees will be disqualified.

Procedure

Criteria for selection of nominees at the state and national level should include, but does not
have to be limited to:

b Years of participation in FBLAPBL activities

b Promotion of FBLAPBL through presentations and seminars

b Contribution to local or state chapter projects and activities.

b Financial assistance to and sponsorship of activities for local and/or state chapter(s).
The biographical sketch of each nominee should particularly address the above areas.

NOTE: Information required for the honoree includes: Name, Address, Email, Company,
Phone Numbers, Name of Chapter Nominating the Businessperson.

Region, State, and National Awards

All nominations received by the state association will be recognized as Chapter
Businesspersons of the ¥ar. Depending on the number and quality of nominations, honorees
may be recognized as region and/or state Businessperson of the Year. Top state honorees
will be automatically recommended by Nevada to the national association for National
Businesspersonof the Year. Each nominee attending the National Leadership Conference will
be recognized during the conference.
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Businessperson of the Year

Nomination Form
|

Nevada FBLA will recognize the top businessperson in each region and select one overall
administrator to honor as the Nevada FBLA Businesspersonof the Year. Top state honorees
will be automatically recommended by Nevada to the national association for National
Businessperson of the Year.

FBLA Chapter:

School Address:

City: Zip

School Phone Number () Fax () _

Adviser Name:

Adviser Email Address:

Name of Nominee:

Name of Company and Position:

Nominee Phone( ) Nominee Email:

Nominee Address:

Please attach abiographical sketch of your chosen businessperson Be sure to particularly
address the following points:

b Years of participation in FBLAPBL activities

b Promotion of FBLAPBL through presentations and seminars

b Contribution to local or state chapter projects and activities

P Financial assistance to and sponsorship of activities for local and/or state chapter(s)
Please sendthe application, biographical sketch and nominee business card (if available) to the
Nevada FBLA State Officeby the deadline listed in the SBLC registration packet and on the
calendar of events.
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Community Service Award

Chassey Ako Service Award

One of the key elements of the FBLA program is the belief that leaders, especially business
leaders, have an obligation to make their communities better. Service is one of the three key
words in the FBLA motto i Service, Education, Progress. This award, named for former
Nevada FBLA state officer Chassey Ako, honors FBLA members who go above and beyond in
capturing and personifying this key leadership trait.

Eligibility
Local chapters can nominate the member of their chapter who best demonstrates leadership
through service.

Nominations may come from local chapter advisers, FBLA members,Professional Division
Members, local administrators, and alumni. When nomination forms are received in the state
office, the nominees may be contacted by the state office for further information.

Nomination forms must be postmarked to the state office no later than the close of business
on the date given on the official Nevada FBLAPBL calendar of events.

Procedure
A selection committee will review information according to stated criteria, with emphasis being
given to the member who:

Has a deep commitment to leadership through service
Supports the FBLA State and National Service Projects
Has been a dedicated and active member of FBLA

Has made a positive and lasting impact on their community

VRV VAV

State Awards
Nevada FBLA will recognize the topmember to honor with the Chassey Ako Community Serice
Award at the State Business Leadership Conference.
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Community Service Award
| Chassey Ako Service Award Nomination Form

This award, named for former Nevada FBLA state officer Chassey Ako, honors FBLA members
who go above and beyond in capturing and personifying this key leadership trait.  Local
chapters can nominate the member of their chapter who best demonstrates leadership through
service.

Contact Information
Student Name:

Parent(s)/Guardian(s) Name(s):

Student Address:

Grade Level: Years in FBLAPBL

Chapter Name:

Chapter Address:

Adviser Name: Phone Number: ( )

Adviser Email Address

Community Service Involvement
Please provide a brief description, including any significant details, of community service
activities that this nominee has participated in during the last year.

Award Appl ication Format
Complete and submit this form, with required documentation, to the Nevada FBLAState Office,
by the SBLCRegistration Deadline

b Chassey Ako Community Service Award Application Form

D Brief description of community service activities

b Resume ircluding FBLAPBL conferences attended, FBLAPBL awards received,
community service activities participated in, and offices held.

Letter of recommendation from chapter adviser

Letter of recommendation from school administrator

Letter of recommendation from a community service person

WAURU)
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Client Service

This event provides members with an opportunity to develop and demonstrate skills in
interacting with internal and external clients to provide an outstanding client service
experience. The client service consulant engages clients in conversations regarding products,
handles inquiries, solves problems, and uncovers opportunities for additional assistance.
Participants develop speaking ability and poise through presentation as well as critical thinking
Sskills.

Competencies

The performance will gauge ability to multitask, verbal communication skills, translation of case
into effective, efficient, and spontaneous action, cooperation with others, decision -making and
problem-solving skills, positive and outgoing personality, and responsibility, reliability and
trustworthiness.

Business Education Curriculum Standards:
Career Development, Communication

Eligibility
Each chapter may enter members who are on record in the FBLAPBL Online Membership
System as having paid dues by the officially published deadline for the current school year.

Each chapter may enter individuals. No member may have competed in this event at a
previous National Leadership Conference.

Procedure

Preliminary Performance

A maximum of fifteen (1 5) finalistsd or an equal number from each group & will advance to the
final round. Ten (10) minutes before the performance, each participant will receive the
scenario.

Two (2) 40 x 60 note cards wil/ be provihded f or
preparation and performance of the case. Information may be written on both sides of the
note cards. Note cards will be collected following the presentation.

No reference materials, visual aids, or electronic devices may be brought to or used during the
preparation or performance.

The participant has five (5) minutes to interact with a panel of judges and demonstrate how
he/she would solve the problem. The judges will play the role of the second party in the
presentation; refer to the case for specifi cs. A timekeeper will stand at four (4) minutes.
Following each presentation, judges will conduct a three (3) minute question -answer period.
Final Performance

The final guidelines are the same as the preliminary guidelines described above; and the final
performance is open to conference attendees, except performing participants of this event.
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Client Service

Performance Rating Sheet

-t
C Preliminary Round C Final Round
Not Does Not Meets Exceeds Points
Meet
Evaluation Item Demonstrated Expectation s | Expectations Expectations Earned
Content
Simulation is understood and well-defined 0 1i5 6110 11i 15
Participantds positi 0 1i5 61 10 117 15
Effective solution is offered 0 1i5 6110 11i 15
Demonstrates ability to effectively answer 0 1i5 61 10 111 15
guestions
Delivery
Thoughts and statements are well 0 1i5 61 10 117 15
organized and clearly stated
Participant demonstrates self-confidence, 0 1i3 47 8i 10
poise, and good voice projection
Participant actively interacts with judge s 0 15 6i 10 11115
Subtotal /100 max.
Dress Code Penalty Deduct five (5) points when dress code is not followed.
Final Score /100 max.
Names:
School:
Judgebs_  Name
Judgebs Signatur e: Date:
Judgebs Comment s:
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Community Service Project

This event recognizes FBLA chapters that successfully implement service projects to serve the
citizens of their community .

Project Purpose

Reports must describe one chapter project that serves the community. The projects must be
in the interest of the community and be designed for chapter participation rather than
individual participation. Local chapters are encouraged to perform a wide range of service
projects, but to focus on one project in detail for this report.

Business Education Curriculum Standards:
Communication, Management, Marketing

Eligibility
Each active chapter may submit one entry in this event.

Procedure
Note: Please refer to the Special Event Guidelines at the beginning of this section for
additional information.

Written Report

Report formats must follow the same sequence shown on the rating sheet. If information is
not available for a particular criterion, include a statement to the effect in the report. The
report must be similar to that of a business report with substantiated statemen ts in a clear and
concise format. Creativity through design and use of meaningful graphics is encouraged. The
reports will be prejudged according to the attached rating sheet.

Oral Presentation
The top ten reports from each chapter will present oral pre sentations at the State Business
Leadership Conference. Up to three (3) members of each local chapter selected for the

finals will give an oral presentation. Five minutes (5) will be allowed to set up equipment and
seven (7) minutes will be allowed for the oral presentation, which will describe the project and
the results obtained. The chapter must provide all equipment for the presentation. Visual aids
and samples specifically related to the project may be used in the final presentation. However,
no times may be left with the judges or audience.

A timekeeper will stand at six (6) minutes. When the presentation is finished, the timekeeper
will record the time used, noting a deduction of five (5) points for any time over seven (7)
minutes. Following each presentation, the judges may conduct a three (3) minute question-
and-answer period.

The performance is open to conference attendees, except performing participants of this event.
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Community Service Project
Written Report Rating Sheet

e

Does Not
Not Meet Meets Exceeds Points

Evaluatio n Item Demonstrated Expectations Expectations Expectations Earned
Content
Purpose of project

Statement of project goals " " ;

Service to the community and 0 115 61 10 117 15

its citizens
Scope and intensty of project

Planning and development 0 17 5 61 10 117 15

Implementatio . ; ;

P on 0 17 5 61 10 117 15
Benefits to and impact on the . " ..
community 0 17 8 91 17 187 25
Evidence to publicity 0 171 2 31 4 5
Format of Report
Clear and conci® presentation
with logical arrangements of 0 17 3 47 7 81 10
information
Creativity of written presentation, . .
design, and graphics 0 172 31 4 S
Correct grammar, punctuation,
spelling, and acceptable business 0 17 3 47 7 81 10
style
/100

Subto tal max.

Penalty Points Deduct five (5) points each for not adhering to Report Guidelines (maximum of twenty [20]
points): C cover incorrect C missing table of contents & page numbers C binding incorrect C over thirty

(30) pages, pasted items C no page numbers in report

does not follow rating sheet

C 2 copies of report not received C report format
Total Penalty Points

Total Points | /100 max.
School:

Judgebs_  Name

Judgebs Signatur e: Date:

J u d g ertngent
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Community Service Project
Oral Presentation Rating Sheet
-
Does Not
Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations Expectations Earned
Delivery
Voice quality and diction 0 17 3 47 7 87 10
Poise and professional appearance 0 1i 3 47 7 87 10
Self-confidence and assertiveness 0 17 2 37 4 5
Explanation of the Project
Description of project development
and strategies used to implement 0 178 971 17 1871 25
project
Appropriate level of member ; . .
involvement 0 173 417 81 10
Degree of impact on the community " . .
and its citizens 0 1i7 8114 1571 20
Evidence of publicity received 0 15§ 2 37 4 5
Student evaluation of project ; .
effectiveness 0 1i2 314 >
Demonstration of ability to ; . .
effectively answer questions 0 173 417 81 10
_ /100
Total Points max.
Time Penalty Points Deduct five (5) points for presentations over 7 minutes. Time:
Dress Code Penalty Deduct five (5) points when dress code is not followed.
. /100
Presentation Score max.
/100
Report Score max.
_ /200
Final Score max.
School:
Judgebds_ Name
Judgebs Signature: Date:
Judgebs Comment s:
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Computer Applications

Knowl/l edge of computer appl i cadtechbusgiessvorida necessity
Employees must be able to apply various computer applications in a business environment

utilizing critical thinking and decision making skills. This event provides recognition for FBLA

members who can most efficiently demonstrate computer application skills.

Competencies
Participants should be prepared to complete problems in the following areas, with possible
integration:

b Word Processing - Participants will be responsible for the production of letters,
memorandums, tables, reports, or any type of word processing problems.

b Datab ase- Participants will be responsible for creating a database and applying
various functions such as searching, cloning, etc.

b Spreadsheets - Participants will be responsible for completing the spreadsheet grid
and applying various functions such as move, format, etc. In addition, students will
be responsible for creating and applying formulas.

b Business Graphic Solutions - Participants will be responsible for completing
various graphics, including bar, line, exploded pie, or stacked bar.

b Presentation - Participants will be responsible for preparing text slides with
graphics. Participants will be responsible for formatting each problem and must
recognize the necessity for accurate proofreading. The Format Guide will be used
for formatting word processing doc uments.

Results will vary based on accuracy of printed documents.
In addition, participants will be tested on their understanding and mastery of basic
computer terminology and concepts, document formatting rules and standards, related

application knowledge, and grammar, punctuation, spelling, and proofreading.

Business Education Curriculum Standards:
Information Technology

Eligibility
Each chapter may enter members who are on record in the FBLAPBL Online Membership
System as having paid dues by the officially published deadline for the current school year.

No member may have competed in this event at a previous National Leadership Conference.

2009-10 Version-Updated September 25, 2009 Page 60



NEVADA FBLA EVENT HANDBOOK

Computer Applications  continued é

Procedure

Chapters must complete the School Site Testing Request Form andsubmit it by the
deadline. Completed production tests must be submitted by the deadline. Tests received
after the deadline may still be accepted by judgesd but not without penalty points being
assessed.

Note: Please see the Special Event Guidelines athe beginning of this section for additional
information.

School Site testing

Two (2) hours will be allowed for the skill test at the school -testing site. Additional time will
be allowed for general directions, equipment set-up, and warm-up. Problems are weighted
according to difficulty.

Word division manual and dictionaries may be used as reference materials.

Voice recognition software may be used where appropriate. The local chapter must provide
the software.

Calculators are not allowed on the production portion of the test.

Objective Test
A one-hour online objective test will be administered based on the written competencies
and basic skill knowledge.

The score received on this portion of the event will constitute 15 percent of the final event
score.
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Computer Game & Simulation Programmin g

Interactive computer games and simulations have achieved broad acceptance and implementation in

a wide variety of business and educational disciplines. Buried within many of these programs is a

message thatadvances t he playerdés experience from simple entei
event tests the programmerdés skill in designing a func
entertain and educate/inform the player.

2010 National Topic

The program to be developed in this presentation and used for competition at the 2010 NLC will be:

You will develop an entertaining simulation/game where the protagonist navigates

hazards/obstacles involving lack of knowledge, confidence, or experience that can be overcome

with FBLA inspired powerups. Powerups should highligl
knowledge, confidence, and/or experience needed to overcome realistic challenges a student

might face at school, college, or the workplace. The audience is for middle and high school.

Competencies

This event consists of two (2) parts: a prejudged program and a performance component.
Participants are required to complete both parts to be eligible to win an award. The program
must address the topic given. Performances should describe the program completed.
Specifically, the performance should address the program creation, processes used, and
results of the program. All participants will compete in a preliminary performance.

Copyright and Fair Use Informati  on: It is the policy of Nevada FBLA to comply with
state and federal copyright laws. You may use the following web sites as a reference:
1 Copyright and Fair Use Guidelines for Teachers at
http: //www.mediafestival.org/copyrightchart.html
1 U. S. Copyright Office at http://www.copyright.gov/ or
http://www.copyright.gov/title17/circ92.pdf

Business Education Curriculum Standards:
Business, Management and Administration; Information Technology

Eligibility
Each chapter may submit up to five (5) entries . Entries may be created by an individual.
Participants must be members who are on record in the FBLAPBL Online Membership
System as having paid dues by the officially published deadline for the current school year.

Regulations
Note: Please refer to the Eligibility Guidelines at the beginning of this section for additional
information.

1. Student members, not advisers, must prepare presentations. Local advisers should
serve as consultants to ensure that the presentations are well organized, contain
substantiated statements, and are developed in an acceptable business style.

2. Presentations should beclearly labeled using a felt-tip marker with the name of the
student participants. And their school name, city, and state.
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Comp. Game & Simul ati on

Procedure
Prejudged Program

1. Any programming language or game/animation engine may be used to create the game.

2. The program must contain a minimum of five mission/tasks/ levels and allow for at least two
player perspectives such as First Person, Third Person, TopDown, Side-Scrolling, etc.

3. There must be a quit command programmed to the escape key if the player wants to end the
game before completing it.

4. The game must be graphical in nature and not text based .

5. It must run on Windows XP or higher, using the keyboard and mouse for controls, and run
on a range of 1024 x 780 or higher.

6. It must h ave a title page with the game title, user interface control instructions, and active
buttons for Play and Quit.

7. The game must be free of viruses/malware. Any entry with contaminated data will be
disqualified.

8. Two (2) DVDs or USB thumb drivecopies of program must be sent to the state office and
received by the published deadline along with a Statement of Assurance and Readme file.

9. The Readme file must additionally be submitted as a hard copy and sent in with the DVDs or
flash drives. The file is a statement noting the name of the participant, school and state,
software program(s) used, and instructions on how to run the program and install the
executable.

10. All data and programs should be contained in a master folder named STATE_SCHOOL.
Outside of the master folder, create a shortcut to the executable. If the program requires a
runtime player, also create a shortcut to launch the runtime player installer.

Preliminary Performance

The top ten (10) individua Isd or an equal number from each groupd will be scheduled for a final
presentation. The participant must provide all equipment for the presentation, including a copy of
the program.

Five minutes (5) will be allowed to set up and remove equipment or presentation items. The
individual has seven (7) minutes to present. The judges will interact with the participant during the
presentation. A timekeeper will stand at six (6) minutes and again at seven (7) minutes.

Visual aids related to the project may be used; however, no items may be left with the judges .
Preliminary performances are not open to conference attendees.

Final Performance

The final guidelines are the same as the preliminary guidelines. The final performance is open to
conference attendees who are not performing participants of this event.
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Computer Game & Simulation Prog :

= Production Rating Sheet
Not Does Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations Expectations Earned
Program Readability and Support
Storage media, uploaded folder and shortcuts formatted 0 171 2 37 4 5
properly
Source code or ANSI flowchart identifies core programming
with adequate commenting to identify intent of programming 0 171 3 47 7 871 10
blocks
Instructions clear and executable launches from shortcut . .
without modification 0 1712 31 4 5
Program Structure and Game Play
Program addresses the topic 0 17 3 47 7 871 10
Required information is effectively communicated and is . . .
appropriate for the audience 0 113 ai7 8110
User interface is intuitive and responsive to program . . .
operations 0 1i 3 47 7 81 10
Navigation is logical and designed to lead the player to the . .
intended objective 0 175 61 10 11-15
Game play incorporates both entertainment and edutainment . .
play within topic specifications 0 112 3i 4 5
Game world graphics, text treatment, and special effects . . "
show creativity and cohesiveness of design 0 113 ar7 81 10
Artistry, character, overall layout, color choice and design is . . .
creative and appealing to the target audience 0 1713 417 81 10
Program contains some element of skill, chance, competition . . .
or random actions that will inspire replay more than once 0 113 ai 7 81 10
Player interactions with other characters, objects, obstacles
and iconic graphics are appropriate to the topic and create a 0 17 5 671 10 11 - 15
feeling of immersion within the game world
Storyline is sufficient to engage player and communicate a
clear thought process and an intended, planned direction 0 175 671 10 11- 15
with formulation and execution of a firm idea
Player tasks are nontrivial and receive appropriate rewards 0 1715 61 10 11 - 15
Program Implementation and Tuning
_ _
Program demonstrates a finished and well tuned product free . . .
of errors, artifacts and glitches 0 173 417 8110
The program handled user and/or data input errors well 0 17 3 4717 7 81 10
Appropriate logic and data types used 0 17 3 47 7 871 10
Algorithms reliable and straightforward Unusual approaches . . .
should be well documented 0 173 ai 7 8110
Resulting outputs, screens, and messages were useful 0 17 3 47 7 871 10
Subtotal /2 00 max.
Penalty Points  Deduct five (5) points for not adhering to Guidelines (maxim um of fifteen [15] points).
2 copies of media not received  Statement of Assurance not received media labeled incorrectly  no readme file
Total Points /2 00 max.
School:
Judgebs_  Name
Judgebs Signature: Date:
Judgebs Comment s:
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Computer Game & Simulation Prog.

| Performance Rating Sheet
Preliminary Round Final Roun d
Does Not
Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations Expectations Earned
Content
Description of the problem 0 1-2 3-4 5
Description of the planning process " " .
used to design the program 0 173 417 81 10
Description of program . . .
documentation 0 113 417 8110
Description of input/output and . .
program parameters 0 175 6110 11-15
:?:;gnptlon of how the program 0 17 7 87 14 15 - 20
Description of program structures 0 171 5 61 10 11 - 15
Description of the usefulness of the
program 0 1-2 3-4 5
Delivery
Thoughts and statements are well-
organized and clearly stated; 0 1-2 3-4 5
appropriate business language used
Participant(s) demonstrate self-
confidence, poise, and good voice 0 1-2 3-4 5
projection
Demonstrated the ability to . " "
effectively answer questions 0 173 417 8110
Subtotal /100 max.
Time Penalty Deduct five (5) points for presentation over seven (7) minutes. Time:
Dress Code Penalty Deduct five (5) points when dress code is not followed.
Production /200 max.
Total Points /300 max.
School:
Judgebds_Name
Judgebs Signatur e: Date:
Judgebs Comment s:
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Computer Problem Solving

Having a broad base of knowledge and competencies in core hardware and operating

system technologies including installation, configuration, diagnostics, preventative

mai nt enance, and basic networking i s an [ mportant
individual.

Competencies

The objective test may include questions on personal computer components, laptop and
portable devices, operating systems, printers and scanners, networks, security, and safety
and environmental issues.

Business Education Curriculum Standards:
Information Technology

Eligibility
Each chapter may enter members who are on record in the FBLAPBL Online Membership
System as having paid dues by the officially published deadline for the current school year.

Procedure
A one-hour online objective test will be administered based on the listed competencies.

A calculator function is included in the online testing software. No additional calculator or
other device may be used during testing.
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Creed

This STATE ONL Yevent recognizes FBLA members who arelearning qualities of business
leadership by developing effective speaking and critical thinking skills based on the FBLA
PBL Creed.

Competencies

The oral presentation of this event is reciting the FBLA-PBL Creed from memory. The
critical thinking aspect of this event is based upon the answers a participant gives to
guestions related to the FBLA-PBL Creed.

Business Education Curriculum Standards:
Communication, Career Development

Eligibility
Each chapter may enter members who are on record in the FBLAPBL Online Membership
System as having paid dues by the officially published deadline for the current school year.

This event is only open to Middle Level through 10™ grade.

Procedure

The participant will deliver the FBLA-PBL Creed from memory before a panel of judges.
Upon completing the Creed presentation, each judge may ask a question related to the
Creed.

The presentation of the Creed may be done in a foreign language or using sign language,
however, it must still be presented in English. Only the English presentation will be
evaluated by judges.

No reference materials or visual aids may be used during the presentation.

No microphones are allowed.

No audience is allowed for this event.

The winner of the Creed event must be prepared to deliver the Creed before a general
session at the State Business Leadership Conference.

This is a STATE ONLY event.

2009-10 Version-Updated September 25, 2009 Page67



NEVADA FBLA EVENT HANDBOOK

% FBLA-PBL CREED
-

| believe education is the right of every person.

| believe the future depends on mutual understanding and
cooperation among business, industry, labor, religious, family, and
educational institutions, as well as people around the world. | agree
to do my utmost to bring about understanding and cooperation
among all of these groups.

| believe every person should prepare for a useful occupation and
carry on that occupation in a manner that brings the greatest good to
the greatest number.

| believe every person should actively work towards improving social,
political, community and family life.

| believe every person has the right to earn a living at a useful
occupation.

| believe every person should take responsibility for carrying out
assigned tasks in a manner that brings credit to self, associates,
school and community.

| believe | have the responsibility to work efficiently and to think

clearly. | promise to use my abilities to make the world a better place
for everyone.
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Creed

Oral Presentation

Rating Sheet

|
Does Not
Not Meet Meets Exceeds Points

Evaluation Item Demonstrated Expectations Expectations Expectations Earned
DELIVERY
Voice quality 0 1-2 3-4 5
Diction 0 1-2 3-4 5
Clear, specific language 0 1-2 3-4 5
Fluency 0 1-2 3-4 5
STAGE PRESENCE
Personal appearance 0 1-2 34 5
Poise, body posture 0 1-2 3-4 5
Confidence, ease before audience 0 1-2 3-4 5
Eye contact 0 1-2 3-4 5
POWER OF EXPRESSION
Emphasis, directness, sincerity 0 1-2 3-4 5
Conveyance of thought and meaning 0 1-2 3-4 5
Extent to which Creed was presented
in an understandable, convincing, and 0 1-3 4-7 8-10
pleasing manner
ACCURACY OF CREED
Participants will receive 25 points for
correct presentation.
Deductions as follows: 0 1-8 9-17 18-25

Leave out word = -5

Stumble, garble, etc. = -5

Omit one paragraph = -10
QUESTIONS
Ability to satisfactorily answer the
questions of the judges which show an 0 1-5 6-10 11-15
understanding of the Creed
Dress Code Penalty Deduct five (5) points when dress code is not followed.
TOTAL POINTS

/100 max

Names:
School:
Judgebs_ Name
Judgebs Signatur e: Date:
Judgebs Comment s:
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Cyber Security

With the increased use of the Internet for browsing, res earching, information gathering, and
e-commerce, information and cyber security has become a growing concern for businesses
throughout our global economy. This event recognizes FBLA members who understand
security needs for technology.

Competencies

The objective test may include questions on firewalls, intrusion detection, network and
physical security, cryptography, public key, authentication, computer attaches (virus, spam,
spy ware, Trojans, hijackers, worms, etc.), e -mail security, disaster recovery, and forensics
security.

Career Clusters:
Information Technology

Business Education Curriculum Standards:
Information Technology

Eligibility
Each chapter may enter members who are on record in the FBLAPBL Online Membership
System as having paid dues by the officially published deadline for the current school year.

No member may have competed in this event at a previous National Leadership Conference.

Procedure
A one-hour online objective test will be administered based on the listed competencies.

A calculator function is included in the online testing software. No additional calculator or
other device may be used during testing.
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Database Design & Applications

Databases are necessary to organize data and information in business. This event
recognizes FBLA members who demonstrate that they have acquired entry level skills for
understanding database usage and development in business.

Competencies
This event is composed of two (2) parts: an objective test and a school -site computer
database applicationstest.

Participants should be prepared in the basic organizational structure of a database, be able
to create and develop multiple queries; set up relational databases; edit relationships; and
develop reports including sorting and grouping, inserting graph ics, creating headers and
footers, and calculating data.

In addition, the objective test participants will be tested on their knowledge of data entry
techniques, data definitions, query development, table relationships (including those that
enforce referential integrity), form development, and report generation.

Business Education Curriculum Standards:
Computation, Information Technology

Eligibility
Each chapter may enter members who are on record in the FBLAPBL Online Membership
System as having paid dues by the officially published deadline for the current school year.

No member may have competed in this event at a previous National Leadership Conference.

Procedure

Chapters must complete the School Site Testing Request Form and submit it by the
deadline. Completed production tests must be submitted by the deadline. Tests received
after the deadline may still be accepted by judgesd but not without penalty points being
assessed.

Note: Please see the Special Event Guidelines at the beginning of this ction for additional
information.

School Site
One (1) hour will be allowed for the skill test at the school -testing site. Additional time will
be allowed for general directions.

Objective Test
A one-hour online objective test will be administered ba sed on the previously written
competencies and basic skill knowledge.

The score received on this portion of the event will constitute 15 percent of the final event
score.
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Desktop Application Programming

Certain types of accounting processes require that each record in the file be processed.

Desktop Application Programming focuses on these procedural style processing systems.

This event tests the programmer s skill i n design
program in the area described below.

2010 State & National Conference Topic
The 2010 program is:

Create an application that will present a menu to choose between calculating a
mortgage or credit card balance reduction. This should be presented on the
introductory screen that describes the two choices. The mortgage calculator choice
should allow any four of five amounts (initial amount, down payment, interest, time,
payment), then present the fifth to the user.

The credit card reduction calculator should allow the input of balance and interest r ate.
Given this information, allow the input of amount of time or monthly payment then
present the missing value to the user.

In both cases, allow the user the option to print the information or calculate another
value.

Competencies

This event consists of two (2) parts: a prejudged program and a performance component.
Participant(s) are required to complete both parts. The program must address the topic
given. Performances should describe the program completed. Specifically, the performance
should address the program creation, processes used, and results of the program.

Project participants ensure topic id developed logically and creatively, code is commented at
appropriate points, interface is a logical arrangement and contains all necessary information,
program runs without error, and readme file is complete.

Participants qualifying for the performance will want to focus on critical thinking and
problem solving, oral presentation skills, explanation of the program, and understanding of
program language.

Business Education Curriculum Standards:
Information Technology, Management

Eligibility
Each chapter may enter members who are on record in the FBLAPBL Online Membership
System as having paid dues by the officially published deadline for the current school year.

No member may have competed in this event at a previous National Leadership Conference.
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Desktop App. Programming

Procedure

Prejudged Program

Two (2) CD/DVDs containing the executable object, source file(s) saved as .txt file (s),
sample data file student used, and a readme file must be received by the state office by the
published SBLC registration deadline. The CD/DVDs must be labeledusing a felt-tip marker
with the name of the event, name of participant and school.

Entries will be judged according to the rating sheet.

The solution must run stand-alone with no programming errors. The judge will copy the
contents of the CD/DVD to C:\NLCDesktop. The program must be designed so that the
program will run when copied to a hard drive with this path. The judge will use a file with
the same name and layout as given in the problem but with different data.

Points will be deducted for any logical errors and entries will be judged according to the
rating sheet.

Programs must be accompanied by a readme file noting software used; name(s) of
participants, school, and state; source of information; and instructions on running the
program.

Program should run on Windows 2000 or higher computer including Vista. CD/DVDs should
be free of viruses/malware.

The program will constitute 70 percent of the final score.

Preliminary Performance

The top ten (10) individuals & or an equal number from each group d will be scheduled for a
final presentation. The participant must provide all equipment fo r the presentation including
a copy of the program. Projector screen, table, and power will be provided.

Five minutes (5) will be allowed to set up equipment or presentation items.

The individual has seven (7) minutes to present the case describing the program. The
judges will interact with the participant during the presentation. A timekeeper will stand at
six (6) minutes. When each patrticipant is finished, the time used will be recorded.

Preliminary performances are not open to conference attendees.
Final Performance
The final guidelines are the same as the preliminary guidelines described above; and the

final performance is open to conference attendees, except performing participants in the
event.
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Desktop Application Programming
Performance Ratin g Sheet

e
C Preliminary Round C Final Round
Not Does Not Meets Exceeds Points
Meet
Evaluation Item Demonstrated Expectations Expectations Expectations Earned
Explanation of Project
Description of the problem 0 1i2 3i4 5
Description of the planning process used 0 1i3 47 8i 10
to design the program
Description of program documentation 0 1i 3 47 8i 10
Description of input/output and program 0 1i5 61 10 11715
parameters
Description of how the program flows 0 1-7 8-14 15-20
Description of program structures 0 1i5 61 10 11715
Description of usefulness of the program 0 1i2 3i4 5
Delivery
Organization of oral presentation 0 1i2 3i4 5
Oral presentation delivery, including voice 0 1i2 3i4 5
and self-confidence
Demonstration of ability to effe ctively 0 173 47 8i 10
answer questions
Subtotal /1 00 max.
Dress Code Penalty Deduct five (5) points when dress code is not followed.
Total Performance Points X 30%
Program Points X 70%
Total Points /135 max.
Names:
School:
Judgebds_ Name
Judgebs Signatur e: Date:
Judgebs Comment s:
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Desktop Publishing

Knowledge of desktop publishing isvitali n many aspects of todayds visu
publications. This event provides recognition for FBLA members who can most effectively
demonstrate skills in the areas of desktop publishing, creativity, and decision making.

Competencies
Participants should be prepared to create, design, and produce useable copy on a computer
using desktop publishing software.

In addition, participants will be tested on their understanding and mastery of basic desktop
terminology and concepts; related desktop application knowledge; desktop layout rules and
standards; and message presentation, accuracy, and proofreading.

Business Education Curriculum Standards:
Communication, Information Technology

Eligibility
Each chapter may submit entries of teams composed of two (2) individual members from
the same chapter. Each participants must be a member who is on record in the FBLAPBL
Online Membership Systemas having paid dues by the officially published deadline for the
current school year. No member may participate in more than one team.

One member of the team may have competed in this event at a previous National
Leadership Conference.

Procedure

Chapters must complete the School Site Testing Request Form and submit it by the
deadline. Completed production tests must be submitted by the deadline. Tests received
after the deadline may still be accepted by judgesd but not without penalty points being
assessed.

Note: Please see the Special Event Guidelines at the beginning of this section for additional
information.

School Sit e
Two (2) hours will be allowed for the skill test at the school -testing site. Additional time will
be allowed for general directions. Participants will complete problem(s) that may include
application of the following:

b Graphics

b Text creation

b Lay-out creativity

b Selection of appropriate fonts and type sizes

The team of two participants for this competitive event may use two computers. The

participants may also choose to use a scanner and/or clipart. No other equipment may be
used. The finished product may be submitted in black and white or in color or plain paper.
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Desktop Publishing cont.i

Procedure Continued

Word division manual and dictionaries be used as reference materials. Voice recognition
software may be used where appropriate.

Documents produced for this event must be prepared by the FBLA competitors without help
from the adviser or any other person. No reference materials may be used other that that
provided or specifically allowed by the national association.

Documents received from local and state chapter become property of FBLAPBL, Inc. and
may be used for publication or reproduction for sale by the national association.

Objective Test

A one-hour online objective test will be administered based on the previously written
competencies and basic skill knowledge. Both team members must take the objective test
collaboratively.

The score received on this portion of the event will constitute 15 percent of the final event
score.
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Desktop Publishing

Production Test Rating Sheet

Eval uation Item

Not
Demonstrated

Does Not
Meet
Expectations

Meets
Expectations

Exceeds
Expectations

Points
Earned

Usability

Piece effectively meets goals of the
project

1716

77 14

157 20

Piece addresses appropriate
audience and shows good grasp of
the concept

17 2

371 4

Information effectively synthesized

171 2

3i 4

Technical Features

Appropriate font selection (i.e.,
size, font type, mix, leading)

Effective text treatment (i.e.,
paragraph indents bullets, hanging
indents, alignment, text wrapping)

Effective application of a special
effect(s), which may include but is
not limited to drop case,
shadowing, reverse type, screens,
mirror images

173

81 10

Layout

Creative, original

17

w

41

~

81 10

Appealing

oo

17

w

a0

~

81 10

Selection and effective use of
graphics)

17 3

4

\I

81 10

Overall Effort

b Comprehensive approach to
the project

b  Effective use of technology for
the task

b Final project indicates a clear
thought process and an
intended, planned direction
with the formulation and
execution of a firm idea

Total Points

/100
max.

Penalty Points

Deduct 2 points for each typographical, spelling or grammatical error.

Final Score

/100
max.

Names:

School:

s Name:

(@}

Judge

Judgeos

Judgeobs

Signatur e:

Comment s:
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Digital Video Production

Digital Video has become a prominent and effective way of conveying new ideas and products.
This event provides recognition for FBLA members who demonstrate the ability to create an
effective video to present an idea to specific audience.

2010 State & National Conference Topic
The topic to be developed in this presentation and submitted for competition at the 2010 NLC
will be:

Prepare a video for a retail business that will train employees on methods of preventing
theft. Topics in the video may include, but are not limited to, the following.: physical
barriers to prevent theft, electronic tags, learnin g to identify actions that could lead to store
theft, and incentives for employees who catch thieves.

Copyright and  Fair Use Information: It is the policy of Nevada FBLA to comply with state
and federal copyright laws. You may use the following web sites as a reference:
1 Copyright and Fair Use Guidelines for Teachers at
http://www.mediafestival.org/copyrightchart.html
1 U.S. Copyright Office at http://ww w.copyright.gov/ or
http://www.copyright.gov/title17/circ92.pdf

Business Education Curriculum Standards:
Communication, Information Technology

Eligibility
Entries may be created by an individual or by a team, not to exceed three (3) members.
Participants must be members who are on record in the FBLAPBL Online Membership System
as having paid dues by the officially published deadline for the current school year. In the
event of a team entry, no more than one (1) member may have competed in this event at a
previous National Leadership Conference. No member may participate in more than one team.

Regulations
Note: Please refer to the Eligibility Guidelines at the beginning of this section for additional
information.

3. Student members, not advisers, must prepare presentations. Local advisers should serve
as consultants to ensure that the presentations are well organized, contain substantiated
statements, and are developed in an acceptable business style.

4. Presentations should be clearly labeled with the name of the student participants. And their
school name, city, and state.
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Digital Video Producti on

Procedure
Pre-Judged Project

1. Presentations must address the given topic.
2. Entries will be judged according to the rating sheet.
3. Presentation should be at least two (2) and ho more than four (4) minutes in length.

4. Entries may be created in any video editing program, but must play on a standard DVD
player.

5. The production may use any method to capture or create moving images. Cameras can
include traditional camcorders or mini-DVD format.

6. Entries must be accompanied by written clearances and/or releases for all images of
individuals, locations, storefronts, etc., included in the product ion.

7. Itis recommended that royalty free music be used, but it still must be documented that
the music is royalty free.

8. Entries must be accompanied by a read me file (300 words or less) noting software
used, source of information, and instructions of run ning the production.

9. Submit two (2) DVDs by the published deadline.

Preliminary Performance
A maximum of fifteen (15) finalists 6 or an equal number from each group & will advance to the
final round. The video production will be prejudged according to the rating sheet.

Presentation of the entry must be conducted by participants who authored the event. In the
case of a team event, at least one author must give the presentation at the NLC; however, all
team members who wish to be recognized as national winners must register for the NLC. No
replacement or substitutes will be allowed.

The presentation is an explanation of the digital video production. The digital video or portions
of the video may be shown to the judges. The presentation should include, but no t be limited
to:

sources used to research the topic

development and design process

use of different video techniques

a list of equipment and software used

copyright issues with pictures, music, or other items.

OO

Participants are responsible for bringing a copy of the CD/DVD submitted.
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Digital Video Producti on

Five minutes (5) will be allowed to set up equipment or presentation items. The chapter must
provide all equipment for the presentation. Teams will have seven (7) minutes to describe the
project. A timekeeper will stand at six (6) minutes. When the presentation is finished, the
timekeeper will record the time used, noting a deduction of five (5) points for any time over
seven (7) minutes.

Following each presentation, judges will conduct a three (3) minute question -answer period.
Preliminary performances are not open to conference attendees.

Final Performance

The final guidelines are the same as the preliminary guidelines described above; and the final
performance is open to conference attendees, except performing participants of this event.
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Digital Video Production

” Rating Sheet

Evaluation ltem

Not
Demonstrated

Does Not
Meet
Expectations

Meets
Expectations

Exceeds
Expectations

Points
Earned

Content

Theme properly developed

177

81 14

157 20

Elements included in presentation
are suitable, appropriate, and
directed towards a specific
audience

173

4717

81 10

Copyright laws have been followed
and permissions are cited in Read
Me file

47 7

81 10

Presentation is clear and concise

117

81 14

1571 20

Effective use of innovative
technology

177

81 14

1571 20

Proper use of grammar, spelling,
punctuation, etc.

o | O |O o

17 3

47 7

81 10

Presentation

Presentation includes an effective
opening, body, and conclusion

177

81 14

1571 20

Transitions are effective and
appealing

175

61 10

117 15

Audio and visual elements are
coordinated and complimentary

175

67 10

1171 15

Audio editing
" Good quality
' Appropriate volume

175

67 10

1171 15

Proper use of video technology
" Video uses multiple camera angles
" Video is smooth and steady
" Video is in focus

175

67 10

1171 15

Titles and graphics enhance overall
quality of presentation

175

61 10

117 15

Presentation effective at motivating
audience to action

175

67 10

1171 15

Total Points

/200
max.

Time Penalty Points

Deduct five (5) points for presentations over 4 minutes. Time:

Dress Code Penalty

Deduct five (5) points when dress code is not followed.

Presentation Score

/200
max.

Names:

School:

s Name:

(@)

Judge

Judgeobs

Judgebés Comment s:

Signature:
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Digital Video Production

~ | Performance Rating Sheet
J Preliminary Round ] Final Round
Does Not
Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectation s | Expectations Expectations Earned
Content
Explanation on the development of " " ;
the topic in the presentation 0 173 417 81 10
Explanation of the use and the
implementation of innovative 0 177 81 14 157 20
technology
Explanation of the development and ; . .
design process 177 8i 14 157 20
Explanation of the use and ; . .
development of the video 1i7 81 14 157 20
Explanation of the proper
documentation of pictures, audio, 0 17 3 477 871 10
etc.
Organization of oral presentation 0 171 3 477 871 10
Oral presentation delivery, including ; .
voice and self-confidence 0 1i2 314 >
Demonstration of ability to ; .
effectively answer questions 0 1i2 314 5
. /100
Total Points max.
Time Penalty Points Deduct five (5) points for presentations over 9 minutes. Time:
Dress Code Penalty Deduct five (5) points when dress code is not followed.
_ /200
Prejudged Score max.
_ /300
Final Score max.
Names:
School:
Judgebs_  Name
Judgebs Signature: Date:
J u d gCGoihreents:
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E-Business

One critical el ement I n a businessd success [

products and services to the consumer via the Internet. This event recognizes FBLA
members who have developed proficiency in the creation and design of Web commerce
sites.

2010 State & National Conference Topic

The topic to be addressed by the site developed for 2010 competition will be:
Your FBLA chapter has asked you to design a Web site for a special 2Zday event that
lakes place over the 4" of Julydy o ur hi g h " seanfoo. ovbudraist &s0 plan all
of the activities for both days. The activities may include, but are not limited to, the
foll owi ng: meal s, a AFun Run, o tour of t he
should be able to sign up and pay for registration fees, meals, concert tickets, and any
other events on the Web site. Included in the site should be a navigation bar to allow
participants to view, select, and purchase all items and events. It must also offer a
shopping cart, pricing and payment information (including payment options), maifing
options, and security/service I nformation.
payment link.

Copyright and Fair Use Information.
It is the policy of FBLA-PBL to comply with state and federal copyright laws. You may use
the following Web sites as a reference:
b Copyright and Fair Use Guidelines for Teachers at
http://mwww.mediafestival.org/copyrightchart.html
b U.S. Copyright Office at http://www.copyright.gov/ or
http://www.copyrig ht.gov/title17/circ92.pdf

Business Education Curriculum Standards:
Accounting, Communication, Economics & Personal Finance, Entrepreneurship, Information
Technology, Marketing.

Eligibility

Each chapter may enter members who are on record in the FBLAPBLOnline Membership
System as having paid dues by the officially published deadline for the current school year.
Entries may be an individual or a team of up to three members.

No member may have competed in this event at a previous National Leadership Confeence.

Procedure
Prejudged Project
1. Entries will be judged according to the rating sheet.
2. The URL must be submitted by the published deadline.
3. The product or service may be real or fictitious
4. The Website must be available for viewing on the internet at the time of judging. No
changes can be made to the website after the official entry date. Judging of the e -
business site will take place prior to the opening session of the SBLC.
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E-Business conti nuedé

5. Any photographs, text, trademarks, or names that are us ed on the site must be
supported by proper documentation and approvals indicated on the site. Members
are expected to follow all applicable copyright laws and may be disqualified if items
are used inappropriately and not documented.

6. The use of templates must be identified at the bottom of the home page.

7. E-business sites should be designed to allow for viewing by as many different
platforms as possible, but must be viewable in the most current version of Microsoft
Internet Explorer.

Oral Presentation:

The top individuals or teams will be selected to give an oral presentation. The oral
presentation is an explanation of the e-business website, and the website should be shown
to the judges when explaining the site. An offline version of the site should be broug ht with
competitors i no equipment or connectivity will be provided. The explanation should
include, but not be limited to:

Development of the topic;

Development and design process;

Use and implementation of innovative technology;

Use and development of media elements and copyright issues with pictures, music,
and other items.

VRV VRV,

The individual or team has five (5) minutes to present. A timekeeper will stand at four (4)
minutes. When the presentation is finished, the timekeeper will record the time used, noti ng
a deduction of five (5) points for any time over five (5) minutes. Following each

presentation, the judges will conduct a three -minute question and answer during which the
presenters should be prepared to defend all aspects of their presentation.
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E-Business
~ | Rating Sheet
Does Not
Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations Expectations Earned
Page Layout and Design
Fonts, colors, and graphics enhance " " .
aesthetic appeal 0 173 417 8110
Format is consistent and appropriate 0 17 3 47 7 81 10
Graphic design shows creativity, " " .
originality, and supports topic 0 175 6110 117 15
Site uses innovative technology tools " " ;
and enhancements effectively 0 173 417 81 10
ite Navigation
Al links are functional 0 117 81 14 157 20
Links show consistent format 0 17 3 47 7 81 10
Navigational path allows customers
to make a purchasing decision 0 177 81 14 157 20
easily
Navigational scheme is logical and " " ..
effective 0 17 3 477 871 10
Content
Effectiveness of site 17 8 971 18 197 25
Solution adequately addresses " . .
assigned topic 0 1175 61 10 117 15
Application Design
Form fields are validated 175 61 10 117 15
Transaction data is appropriately " " .
prepared for a payment gateway 0 173 417 81 10
Technical
Proper use of grammar, spelling, etc 0 17 3 47 7 81 10
Site is compatible with multiple " " .
browsers 17 3 477 81 10
Copyright laws have been followed:
permissions are cited on the site;
and the use of templates must be 0 17 3 477 81 10
identified at the bottom of the
home page.
_ /200
Total Points max.
Names:
School:
Judgebs_ Name
Judgebs Signatur e: Date:
Judgebs Comment s:
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E-Business
~ | Oral Performance Rating Sheet
J Preliminary Round ] Final Round
Does Not
Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations Expectations Earned
Content
Explanation on the development of " " "
the topic 0 177 81 14 157 20
Explanation of the use and the
implementation of innovative 0 177 81 14 157 20
technology
Explanation of the development and ; . .
design process 0 177 8i 14 157 20
Explanation of the proper
documentation of pictures, audio, 0 17 3 477 871 10
etc.
Organization of oral presentation 0 17 3 47 7 81 10
Oral presentation delivery, including ; ; .
voice and self-confidence 0 173 417 81 10
Demonstration of ability to ; . .
effectively answer questions 0 173 417 81 10
) /100
Total Points max.
Time Penalty Points Deduct five (5) points for presentations over 5 minutes. Time:
Dress Code Penalty Deduct five (5) points when dress code is not followed.
_ /200
Pre!udged Score max.
) /300
Final Score max.
Names:
School:
Judgebds_ Name
Judgebs Signatur e: Date:
Judgebs Comment s:
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Economics

This event provides recognition for FBLA members who can identify, understand, and apply
economic principles to contemporary social, political, and ecological problems.

Competencies

The written objective test may include questions on economic principles related to the
policies and goals of the United States economy and a comparison on the American
economy system with that of other systems. Topics covered may include supply and
demand, prices, profits, competition, governm ent and taxes, types of businesses,
investments, labor relations, and environmental issues.

Business Education Curriculum Standards:
Economics and Personal Finance, Entrepreneurship, International Business, Marketing

Eligibility
Each chapter may enter members who are on record in the FBLAPBL Online Membership
System as having paid dues by the officially published deadline for the current school year.

No member may have competed in this event at a previous National Leadership Conference.

Procedure
A one-hour online objective test will be administered based on the listed competencies.

A calculator function is included in the online testing software. No additional calculator or
other device may be used during testing.
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Electronic Career Portfolio

An electronic career portfolio is a purposeful collection of work that tells the story of an
applicant including achievements, growth, vision, reflection, skills, experience, education,
training, and career goals. It is a tool that gives employers a complete pic ture of who you
are i your experience, your education, and your accomplishments i much more than just a
letter of application and a resume can provide.

Competencies

Competencies for this event include: written communication skills, organizational skills,
creativity, career development, technology skills, multimedia, Internet, use of scanners, self -
assessment, and knowledge of employability skills and trends.

Business Education Curriculum Standards:
Career Development, Communication, Entrepreneurship, Information Technology, Marketing

Eligibility
Each chapter may enter members who are on record in the FBLAPBL Online Membership
System as having paid dues by the officially published deadline for the current school year.

No member may have competed in this event at a previous National Leadership Conference.

Regulations
1. Student members, not advisers, must prepare the portfolios. State and local advisers
should serve as consultants to ensure that portfolios are well organized, contain
substantiated statements, and are written in an acceptable business style.
2. Al information should reflect the studentos
fictitious information should be presented.
3. Portfolios should be clearly labeled using a felt-tip marker with the name of th e
event, participantodos name, school, and dat e.
4. All files must be viewable on a Windows platform.
5. Electronic portfolios should contain no more than 20 pages or screens.
6. Electronic Career Portfolio must be Web based.

Procedure s

The portfolio should have no more than 20 pages. The portfolio must include directions to
access the portfolio, a table of contents, proper navigation through portfolio, a letter of
application, a resume, career goals/objectives, and required education for career choices.

Other topics and materials that may be included are: artwork, awards and honors, career
outlook, certificates, licenses, community and volunteer activities, conferences or
workshops, examples of projects or presentations, letters of recognition and/or
recommendations, list of accomplishments, pictures, video (30-60 sec.), leadership
development activities, recognition, self assessments, graded papers and/or reports, skills,
abilities, and marketable qualities, websites/pages created, writing samples, and so on.

When contemplating these items, you want to showcase your education and work
experience by showing examples and evidence of your work, skills, and accomplishments.
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El ectronic Career Portfolio

Prejudged Portfolio

1. Electronic portfolios will be judged according to the rating sheet.

2. The portfolio may be submitted in any program, but must include a player/viewer for
the program.

3. The Electronic Career Portfolio must be submitted on DVD.

4. Entries must be accompanied by a readme file (300 words or less) noting software
used, source of information, and instructions on running the electronic portfolio.

5. Two (2) copies of the electronic portfolio must be submitted by the published
deadline.
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Electronic Career Portfolio

~ | Rating Sheet
Does Not
Not Meet Meets Exceeds Points
Evaluation Item Demon strated Expectations Expectations Expectations Earned
Content
Required items included:
' Directions to access portfolio
' Table of contents
' Letter of application . . .
. Resume 0 177 81 14 1571 20
' Career goals/objectives
' Required education for career
choice
A minimum of four (4) additional 0 17 5 67 10 117 15
items
Items included appropriate for ; . .
career choice 0 175 67 10 117 15
Effective use of technology i utilized
applications such as Internet, ; . .
scanner, multiple computer 0 175 61 10 117 15
programs, etc.
Portfolio Usability
Navigation is easy and effective 0 17 3 47 7 81 10
Clear presentation with logical ; . .
arrangement of information 0 173 417 81 10
Correct English skills demonstrated 0 17 3 47 7 81 10
Appropriate for job search 0 17 2 31 4 5
. /100
Total Points max.
) Deduct two (2) points for each typographical, spelling, or
Penalty Points grammatical error
. /100
Final Score max.
Names:
School:
Judgebs_  Name
Judgebs Signature: Date:
Judgebs Comment s:
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Emerging Business Issues

This event provides FBLA members with an opportunity to develop and demonstrate skills in
researching and presenting and emerging business issue. The event is based on a team
rather than individual partici pation. In addition to learning research skills, team particjpants
develop speaking ability and poise through oral presentations.

2010 State & National Conference Topic
The topic to be researched and presented during the 2010 State Business Leadership
Caonference and the National Leadership Conferenceis:

The U.S. federal government offered a bailout for the car industry d Chrysler, Ford, and
General Motors. Should the government require accountability of where the money is
spent or leave it to the discret ion of the CEOs and board of directors? Should the car
industry be required to improve technology of the hybrid vehicles or fuel -efficient cars
through research and sales of new vehicles? How should they show accountability and
improvements? You should be prepared to arque either the affirmative that
accountability is essential to the national economy or the negative that the CEOs and
board of directors can handle the decisions concerning how to best improve the
American-made vehicles.

Competencies

Participants will be expected to research the topic prior to the conference and be prepared
to present either and affirmative or negative argument, based on the random selection at
the State Business Leadership Conference

Business Education Curriculum Standa rds:
Communication, Economics and Personal Finance, International Business, Management

Eligibility
Each chapter may enter teams comprised of active local members. Members must be
record in the FBLAPBL Online Membership Systemas having paid dues by the officially
published deadline for the current school year.

Each team should be composed of two to three (2-3) members. No member may

participate in more than one team. No more that one member per team may have
competed in this event at a prior NLC.
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Emerging Business | ssues coO

Procedure
Note: Please refer to the Special Event Guidelines at the beginning of this section for
additional information.

General Information

Each teamdés presentation must be twtthamdwokisgul t of t h
data may be secured from any source. The student members, not advisers, must prepare

presentations. All members of the team must participate in the advance research of the

topic and in the actual presentation.

Teams will be permitted to bring prepared materials written/printedon8 I & 110 paper,
or notes written/printed on note cards, to the pr
X 60 index card wil!/ be given to each participant

and performance.

Books, bound materials, and props will not be allowed. No microphone will be used.

Presentation

Depending on the number of entries, this event may include a Preliminary and Finals Round.
The order of the performance will be drawn at random by an impartial person in the event
office.

Before their presentation time, team members will draw to determine whether they will
present an affirmative of negative argument. Teams will have five (5) minutes to finalize
their preparations.

Each presentation may last no longer than five (5) minutes. Following each oral
presentation, the judges may conduct a five (5) minute question -and-answer period during
which the presenters should be prepared to defend their affirmative or negative argument.

A timekeeper will stand at four (4) minutes. When the presentation is finished, the time
used will be recorded, noting a deduction of five (5) points for any presentation over 5
minutes.

All performances are open to conference attendees, except performing participants of this
event.
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Emerging Business Issues
Performance Rating Sheet

d

J Preliminary Round

Check one: 0O Affirmative presentation

J Final Round

O Negative presentation

Does Not
Not Meets Exceeds Points
Meet
Demonstrated ] Expectations Expectations Earned
. Expectations
Evaluation Item
Knowledge of Topic
Understanding of issue/topic 0 17 3 47 7 871 10
Flow and logic of content 0 17 7 87 14 157 20
Quality of evidence 0 17 7 87 14 157 20
Demonstration of ability to . ; .
effectively answer questions 0 1i3 i 7 8i 10
Presentation Skills
Voice, grammar, articulation 0 17 2 37 4 5
Teamwork 0 17 2 37 4 5
Ability to Take a Position
Persuasiveness 0 17 7 87 14 157 20
Relevance of arguments 0 17 3 47 7 87 10
. /100
Total Points max.

Time Penalty

Deduct five (5) points for presentations over 5 minutes. Time:

Dress Code Penalty

Deduct five (5) points when dress code is not followed.

. /100
Final Score max.
Names:

School:

Judgebs_  Name

Judgebs Signature: Date:

Judgebs Comment s:
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Entrepreneurship

Owning and managing a business is the goal of many Americans. This event recognizes
FBLA members who demonstrate the knowledge and skills needed to establish and manage
a business. This event is based on a team rather than individual participation. In addition

to learning and applying business decisiorr-making skills, team participants develop speaking
ability and poise through oral presentations.

Competencies
This event is composed of two (2) parts: a written objective test and a decision making
problem (case study) with the decision presented before a panel of judges.

Objective Test

The written objective test may include questions on business plans, community/business
relations, legal issues, initial capital and credit, personnel management, financial
management, marketing management, taxes, and government regulations.

Case Study

The case study will consist of a problem encountered by entrepreneurs in one or more of
the following areas: business planning, human relations, financial management, and
marketing. All the questions raised in the case must be addressed during the oral
presentation.

Business Education Curriculum Standards:
Accounting, Communication, Entrepreneurship, Management, Marketing

Eligibility
Each chapter may enter teams comprised of two (2) or three (3) members. One (1)
member of each team may have entered this event at a previous National Leadership
Conference. Members must be on record in the Nevada FBLA Online Membership Systenas
having paid dues by the officially published deadline for the current school year. No
member may participate in more than one team.

Procedure

Objective Test
A one-hour online objective test will be administered based on the listed competencies.
Team members (units of 3) will take one objective test collaboratively.

The top (10) teams with the highest score will advance to finals for the case study

performance. The order of the performance will be randomly assigned by an impartial
person in the event office.
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Entrepreneurship conti nuedeé@

Procedure Conti nued

Case Study Problem
Twenty (20) minutes before performance, each team will receive the case study.

b Two (2) 40 x 60 index cards wil/ be provided for
during the preparation and performance of the oral segment of the ven t. Information
may be written on both sides of the note cards.

P No reference materials or visual aids may be brought to or used during the preparation
or performance.

b The team has ten (10) minutes to present the case.
b One member should introduce the team and describe or summarize the case study.
b All team members must participate in the presentation.

b The team members will be allowed to use their note cards in explaining their decision
and rationale to the judges.

A timekeeper will stand at seven (7) minutes. When each team member is finished, the
time used will be recorded. A five (5) point deduction will be made for presentations over
ten (10) minutes. A maximum of five (5) additional minutes will be allowed for questions
from the judges. Participants should be prepared to defend their decisions and respond to
guestions from the judges.

Case study performances are open to conference attendees, except performing participants
of this event.
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Entrepreneurship
o Performance Rating Sheet

Evaluati on ltem

Does Not
Not Meets Exceeds
Meet : .
Demonstrated . Expectations Expectations

Expectations

Points
Earned

Content

Problem is understood and well
defined

0 1715 61 10 117 15

Alternatives are recognized with
pros and cons stated and
evaluated

0 1715 61 10 117 15

Logical solution is selected with
positive and negative aspects of
its implementation given

0 1715 61 10 117 15

Anticipated results are based on
correct reasoning

0 1715 67 10 1171 15

Demonstration of ability to
effectively answer questions

0 173 41 7 81 10

Explanation of the Case

Thoughts and statements are
well-organized and clearly
stated; appropriate business
language is used

0 1715 67 10 1171 15

Team members are forceful and
show self-confidence, poise and
good voice projection

0 173 41 7 81 10

All team members participate
actively during the presentation

Presentation Score

/100
max.

Time Penalty

Deduct five (5) points for presentations over 10 minutes. Time:

Dress Code Penalty

Deduct five (5) points when dress code is not followed.

Final Score

/100
max.

Objective Test Score

To be used only in the event of a tie.

Names:

School:

s Name

(@}

Judge

Judgebs Signatur e: Date:

(@}

Judge

s Comment s:
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NLC Travel Scholarship

Erin Hackman Scholarship Award

Attending the National Leadership Conference as a competitor is an incredible and
potentially life -changing experience. This $100 scholarship is presented in the name of
former Nevada FBLA State Presidenttrin Hackman, and is designed to assist NLC
competitors from Nevada with their travel to the National Leadership Conference.

Eligibility

Members must apply themselves and include the necessary supporting documents.

Application forms must be postmarked to the state office no later than the close of business
on the date given on the official Nevada FBLAPBL calendar of events.

Procedure
A selection committee will review information according to stated criteria, with emphasis
being given to the member who:

Has been a dedicated and active member of FBLA
Participates in local, state, and national FBLA programs
Will maximize the NLC experience

Plans to attend Institute for Leaders

VRV VRV

State Awards

Nevada FBLA will announce Erin Hackman Scholarship Award recipénts at the State
Business Leadership Conference. The $100 scholarship will be presented at the Nevada
FBLA State Meeting at the National Leadership Conference.
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NLC Travel Scholarship

2 Erin Hackman Scholarship Award Application Form

This $100 scholarship is presented in the name of former Nevada FBLA State President Erin
Hackman, and is designed to assist NLC competitors from Nevada with their travel to the
National Leadership Conference.

Applicant Name

Home Address

Home Phone Number

Chapter

School Mailng Address

Current Year in High School GPA

Number of Years in FBLA

C Enclose a Letter of Application stating why how you intend to maximize the NLC
experience and how the experience will benefit your local and state chapter;
description of FBLA accomplishments; and a statement of plans for your career
objective.

Enclose a resume of FBLA involvement, offices held, etc. As wdlas other activities.

Enclose a letter of recommendation from your chapter adviser or school
administrator.

The above-named student is doing satisfactory work in all classes. The student is a well-
deserving applicant for the above named scholarship. We understand that the recipient of
this scholarship is required to put forth a significant effort and preparation time for the
event that he or she is qualified to compete in. This student will also strive to receive all
possible benefits of attending the National Leadership Conference.

Date Chapter Adviser
Date Parent/Guardian
Date Applicant
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FBLA Principles and Procedures

Members in FBLA should be knowledgeable about the association and the information found
in the official pub lications. This event provides recognition for FBLA members who are
interested in learning about the background and current information of FBLA -PBL.

Competencies

The written objective test may consist of general information about the organization of

FBLAPBL, its goals, creed, bylaws, and other facts found in the FBLAPBL Chapter

Management Handbook Members should be familiar with the competitive event

information found in the Chapter Management Handbook In addition, contestants may find

information for thiseventinthe Tomor r owé s Bu s i ne andgany athar dfticial, Hot !l i n
publication sent to the chapter by the national office.

Eligibility
Each chapter may enter members who are on record in the FBLAPBL Online Membership
System as having paid dues by the officially published deadline for the current school year.
No member may have competed in this event at a previous National Leadership Conference.

Only members enrolled in Middle Level and grades 9 through 10 as of the current school
year are eligible.

Procedure
A one-hour online objective test will be administered based on the listed competencies.

A calculator function is included in the online testing software. No additional calculator or
other device may be used during testing.
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Future Business Leader

This event honors FBLA members who have demonstrated leadership qualities, participation
in FBLA, and evidence of knowledge and skills essential for successful careers in business.

Competencies
This event consists of three (3) parts:
D Letter of Application and Resume
b Objective Test
b The written objective test may include questions and business knowledge and
business concepts, general business knowledge (such as accounting, economics,
law, communications, math, technology, business procedures, economics,
marketing, and international business); FBLA-PBL history, programs, and bylaws;
and parliamentary procedure.
b Interviews

Business Education Curriculum Standards:

Accounting, Business Law, Career Development, Communication, Computation, Economg
and Personal Finance, Entrepreneurship, Information Technology, International Business,
Management, Marketing

Eligibility
Each chapter may enter members who are on record in the FBLAPBL Online Membership
System as having paid dues by the officially published deadline for the current school year.

No member may have competed in this event at a previous National Leadership Conference.

Procedure
This event consists of three (3) parts: submission of a letter of application with a resume,
completion of an objective test, and participation in a simulated interview(s).

Pre - Conference Requirements
The chapter adviser or designee must submit six (6) copies of the following items:
1. A one-page letter of application (original or copy) addressed to the President & CEO of
FBLAPBL, Inc., at the national office. The letter should state the reasons the
participant is deserving of the honor of this award.
2. A brief résumé (original or copy) not to exceed two (2) pages. Photographs are not
allowed.
3. All copies of the above materials must be submitted in six (6) standard file folders. The
tab ofthefoldersmust be | abel ed wi t hchapteeangeventtileci pant 6s

N

I nclude participantdéds name on al l pages submitt e

state office with the official event entry forms.
4. Participants failing to submit materials by the stated deadline will be disqualified.
A deduction of up to five (5) points will be made from the score of participants who
submit materials by the stated deadline but do not adhere to the event guidelines for
the submission of proper materials.
6. All preparation of materials is to be completed by the competitor.

o
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Future Business Leader cont

Letter of Application and Resume
A letter of application and résumé must be submitted. These materials should demonstrate
the participant is deserving of the award.

The letter of application and resume must be composed prior to the State Business
Leadership Conferenceas outlined above and submitted by the deadline.

Objective Test
A one-hour online objective test will be administered based on the listed competencies.

A calculator function is included in the online testing software. No additional calculator or
other device may be used during testing.

Final Interviews
The top fifteen (15) scores based on the objective test combined with the cover letter and
resume scores will proceed to interview.

Professionals from business will conduct the interviews. The interview times will be drawn
at random by an impartial person in the event office.

Judges wi l |l be given copies of all/l participants?®o
brought to the interview or left with the judges.

Participants will be assigned times at random for their final fifteen -minute (15) interview.
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Future Business Leader
Interview Rating Sheet

Does Not
Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations Expectations Earned

Interview

. _ ) 0 17 3 477 81 10
Poise, maturity, and attitude
Self-confidence, initiative, and 0 17 3 47 7 871 10
assertiveness

o , 0 17 3 477 81 10

Communication Skills
Professional appearance . . "
(grooming and appropriate 0 1713 4i 7 81 10
business attire)
Leadership Ability
Participation/leadership in 0 175 671 10 117 15
FBLAPBL
Participation in other school . N N
and/or community 0 1713 4i 7 81 10
organizations
Demonstration of outstanding 0 171 3 47 7 87 10
achievement
Career knowledge and career 0 175 671 10 117 15
plans
Application Materials
Effectiveness of application . . .
materials (resume and letter 0 173 4i 7 81 10
of application)

_ . /100
Interview Points max.
Penalty Points Deduct up to five (5) points for failure to follow the guidelines .

Dress Code Penalty Deduct five (5) points when dress code is not followed.
o (Used in preliminary round to determine finalists. /100

Objective Test Score To be used during final round, only in the event of a tie.) max.

_ /200
Final Score max.
Names:
School:
Judgebs_ Name
Judgebs Signatur e: Date:
Judgebs Comment s:
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Global Business

The global economy is a complex, continually flowing and constantly changing network of
information, goods, services, and cultures. Most nations rely on other nations for natural
resources to supply their needs and wants. Global business also provides new markets and
investment opportunities as well as promotion of better relationships.

Competencies
This event is composed of two (2) parts: an objective test and a decision making problem
(case study) with the decision presented and defended before a panel of judges.

Objective Test

The objective test may include questions on communication including language and culture,
ownership and management, legal issues, global business environment, treaties and trade
agreements, taxes and government regulations, marketing, currency exchange, human
resource management, and finance

Case Study

The case study will consist of a problem encountered in the international/global arena. The
case may cover one or more of the following areas: business planning, human resource
management, operations, financial management, and global marketing. The 2010 case
study will consist of a problem encountered in the international/global arena. All the
guestions raised in the case mug be addressed during the oral presentation.

Eligibility
Each chapter may enter teams comprised of two (2) or three (3) members.

No member may have competed in this event at a previous National Leadership Conference.

Procedure

Objective Test

A one-hour obijective test will be administered based on the previously listed competencies.
Team members will take one objective test collaboratively.

The top teams with the highest scores will be scheduled for the performance.

Oral Presentation

Twenty (20) minutes before performance, each team will receive the case study. Two note
cards will be provided for each participant and may be used during the preparation and
performance of the oral segment of the event. Information may be written on both sides of
the note cards.

No reference materials, visual aids, or equipment may be brought to or used during the
preparation or performance.
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Gl obal Busi ness continuedeéé

The team has ten (10) minutes to present the case. One member should introduce the team
and describe or summarize the case study. All team members must participate in the
presentation. The team members will be allowed to use their note cards in explaining their
decisions and rationale to the judges.

A timekeeper will stand at nine (9) minutes. When each te am is finished, the time used will
be recorded. A five point (5) deduction will be made for presentations over ten (10)
minutes. Following each presentation the judges will conduct a three -minute (3) question
and answer period. Participants should be prepared to defend their decisions and respond
to questions from the judges.
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Global Business

~ | Performance Rating Sheet
Does Not
Not Meet Meets Exceeds Points
Evaluation Item Demonstrated Expectations Expectations Expectations Earned
Content
Problem is understood and well- . . .
defined. 0 17 5 61 10 117 15
Alternatives are recognized with pros " " "
and cons stated and evaluated 0 175 61 10 117 15
Logical solution is selected with
positive and negative aspects of 0 175 61 10 117 15
its implementation given
Anticipated results are based on ; . .
correct reasoning 0 175 61 10 117 15
Demonstration of ability to ; . .
effectively answer questions 0 173 417 81 10
Explanation of Case
Thoughts and statements are well-
organized and clearly stated; ; . .
appropriate business language is 0 15 61 10 117 15
used
Team members are forceful and
show self-confidence, poise, and 0 17 3 477 871 10
good voice projection
All team members participate 0 17 2 37 4 5
actively during the presentation
) /100
Total Points max.
Time Penalty Deduct five (5) points for presentations over 10 minutes. Time:
Dress Code Penalty Deduct five (5) points when the dress code is not followed.
/100
Final Score max.
Objective Test Scores ‘ (to be used only in the event of a tie)
Names:
School:
Judgebs_ Name
Judgebs Signature Date:
Judgebs Comment s:
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