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Dear Dedicated FBLA Members: 
 
CONGRATULATIONS!  The decision to serve as a Nevada FBLA State 
Officer or seek National Office is one that sets a person apart as one of 
the most dedicated and driven leaders in our organization.  State 
officers serve as the State Executive Council and represent Nevada 
FBLA to businesses leaders, education officials, community partners and 
most importantly the state membership. 
 
Running for office and serving as a State Officer will be a positive, life-
shaping opportunity.  The Nevada FBLA State Officer Election Guide 
details the important issues of State Officers and provides the specific 
election process, procedures, and applications.   
 
All applications for Nevada State Office or National Office are due by 
March 13, 2009.  Candidates seeking a National Office must contact the 
National FBLA association (download applications at www.fbla-pbl.org) 
and obtain the National Officer Candidate Guide and submit the required 
application to the state office by the March 13 deadline as well. 
 
It has been said that ñin order to succeed we must first 
believe we can.ò  Nevada FBLA believes in you and we are 
eager to assist you in running for state or national office.  
Please contact the Nevada FBLA Management Team or State 
President with any questions.   
 
Our best wishes for great success! 
 
NEVADA FBLA STATE OFFICERS & STATE MANAGEMENT 
TEAM 
 
 
 
Izack Tenorio   Ryan Underwood  Mike Oechsner    Sean Robinson 
State President  Executive Director  State Adviser     Officer Coach 
Nevada FBLA   Nevada FBLA-PBL  Nevada FBLA-PBL    Nevada FBLA-PBL 
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State Officers lead Nevada FBLAôs March of 
Dimes partnership each year.  Over $16,000 
was raised by Nevada FBLA in 2006-07.   

DUTIES OF STATE OFFICERS 

 

All state officers are required to perform all duties as prescribed in the Nevada FBLA bylaws 
and perform the following duties as outlined by each position: 
 

Duties of the State President 
Ð Preside over and conduct all State Executive Council meetings and all conferences held 

in Nevada FBLA according to Parliamentary Procedure. 

Ð Appoint committees and serve as an ex-officio member of all appointed committees.  

Ð Ensure the Nevada FBLA State Bylaws are current and consistent with National FBLA 
bylaws.  

Ð Fulfill all of his/her State Officer responsibilities as outlined in the Nevada FBLA Articles 
of Incorporation and Bylaws. 

Ð Perform other duties for the promotion and development of local, regional, state, and 
national FBLA. 

Ð Lead the State Officer Team to successfully 
completing the State Officer Program of Work. 

Ð Report on Nevada FBLA to the FBLA National 
President and Western Region National Vice 
President. 

Ð Ensure the State Chapter Annual Business Report is 
completed and submitted to National FBLA in a 

timely manner. 
 

Duties of the Executive Vice President 
Ð Run for national office if successfully approved as a national officer candidate. 

Ð Complete specific projects as outlined in the State Officer Program of Work. 

Ð Serve as the project lead for the State Service Project, March of Dimes. 

Ð Assist the State President in providing support to Nevada FBLA state and local leaders. 
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State Officers on Lake Tahoe at the CTSO State 
Officer Leadership Summit, the summer planning 
conference for Nevada FBLA. 

 

Duties of the Regional Vice Presidents 
Ð Assist the State President in promotion and development of FBLA in the geographic 

region he/she was elected to serve. 

Ð Correspond with chapters in his/her geographic region on a regular basis (at least 
monthly). 

Ð Coordinate and plan regional meetings and events that strengthen the development and 
growth of chapters in their respective region (management of regional events is up to 
the individual region and state officer, not Nevada FBLA-PBL) 

Ð Perform other duties for the promotion and development of local, regional, state, and 
National FBLA. 

Ð Appoint and work with Regional Action Team to accomplish State Officer Program of 
Work within the respective region to local chapters. 

Ð Complete all assignments as agreed upon in the State Officer Program of Work. 
 

Duties of the State Secretary 
Ð Keep an accurate record of all State Executive Council meetings and all business 

meetings held at Nevada FBLA State Conferences. 

Ð Publish and mail minutes of the State Executive Council meeting within five (5) working 
days of the meeting to every member of the State Executive Council. 

Ð Conduct the official correspondence of the 
State Executive Council. 

Ð Assist the State President in preparing 
agendas, following up with delegated 
assignments, and communicating with State 
Officers. 

Ð Act as a correspondence secretary to the State 
President and take appropriate action on all 
correspondence deemed necessary by the 
State President. 

Ð Support the State President in carrying out the 
duties of his/her office. 

Ð Assist the President in preparing the Nevada FBLA State Chapter Annual Business 
Report. 

Ð Perform other duties for the promotion and development of local, regional, state, and 
national FBLA. 
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Duties of the State Treasurer 
Ð Render necessary assistance in the collection of dues and fees within the boundaries of 

the state. 

Ð Be the lead state officer responsible for corporate sponsorship and fund development 
efforts. 

Ð Provide a financial report at each State Executive Council meeting. 

Ð Perform other duties for the promotion and development of local, regional, state, and 
national FBLA. 

 

Duties of the State Reporter 
Ð Publish and distribute SilverNotes state newsletter as determined by the State Executive 

Council. 

Ð Provide content and assist in the maintenance and development of the state website. 

Ð Send articles on state activities to be published in the Tomorrow's Business Leader. 

Ð Publish news articles received by chapters. 

Ð Serve as the primary public relations person for 
Nevada FBLA. 

Ð Perform other duties for the promotion and 
development of local, regional, state, and national 
FBLA. 

Ð Take digital pictures of Nevada FBLA events and 
activities to be used online, in state publications, 
and the Official State Scrapbook. 

Ð Prepare the annual Nevada FBLA State Scrapbook 
and update historical documents. 

 

Duties of the State Parliamentarian 
Ð Aid the State President in the facilitation and planning of all state and executive 

meetings. 

Ð Promote parliamentary procedure among the local chapters. 

Ð Perform other duties for the promotion and development of local, regional, state, and 
national FBLA. 
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Duties of the Local Chapter Adviser to State Officers 
Ð Ensure that State Officers have safe and reliable transportation to all required meetings 

and events. 

Ð Ensure that State Officers comply with all district and school policies regarding 
absences, travel, grades, and chaperones. 

Ð Serve as the primary contact between parents, school officials, and the State Officer. 

Ð Accompany the State officer and/or provide acceptable chaperonage for all Executive 
Council meetings, conferences, or any other activity during which the State Officer is 
acting in his/her official capacity and chaperones are required by the School District. 

Ð Oversee the duties the State Officer and maintain regular communication with the State 
Officer Coach on matters concerning the success and activities of the State Officer. 

Ð Review the State Officer's correspondence. 

Ð Provide guidance, recommendations, and advice regarding the operations, decisions, 
and direction of Nevada FBLA.  

Ð Participate in the successful administration of the Fall Leadership Extravaganzas, 
regional events, and State Business Leadership Conference. 

Ð Contact the State Officer Coach regarding questions, circumstances, or 
recommendations that impact State Officer performance.  
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A candidate gives her speech in front    
of the Nevada FBLA state delegation.  

QUALIFICATIONS AND PROCEDURES FOR STATE OFFICE 

 

Candidate Regulations: 
 

1. All candidates must: 
Ð Have at least one full year remaining in his/her high school program. 

Ð Have a cumulative 2.5 GPA 

Ð Be an active dues paying member during his/her term of service. 

Ð Have taken or currently be enrolled in a business course or its equivalent. 

Ð Agree to take a business class during his/her term of service. 

Ð Be recommended by the local chapter adviser and endorsed by his/her chapter. 

Ð Agree to achieve Business Level of Business Achievement Awards by end of 
term; if already achieved Business Level , candidates agree to advance one level 
higher 

Ð File a completed State Officer Application with the State Adviser by the date 
indicated in official campaign literature published by Nevada FBLA.  

 
Additional qualifications for select positions: 

Ð Executive Vice President: Must intend to run for FBLA national office. 

Ð Secretary:  Must possess the ability to take minutes and have completed one 
course in typewriting/keyboarding by the end of the current school year. 

Ð Treasurer: Must have completed or will complete one year of bookkeeping, 
accounting, or record keeping by the end of the current school year. 

 
2. Candidates for national office must run for Executive Vice 

President and submit the completed National Officer Application 
to the State Officer Coach postmarked by the date indicated in 
official campaign literature issued by Nevada FBLA. 

 
3. Candidates for office will be interviewed at the State Business 

Leadership Conference. 
 
4. Candidates for office will campaign at the State Business Leadership Conference and have 

an exhibit booth to share information and promote the candidate (except Parliamentarian). 
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A campaign manager introduces his candidate 
for State Office at the Opening General 
Session. 

 
 

5. Candidates for state-wide office will present a three-minute speech before the Nevada 
FBLA delegation at the Recognition Session & Campaign Rally and regional vice-president 
candidates will present a three-minute speech before the regional delegation at their 
respective Regional Meeting.  Candidates may be introduced by a campaign 
manager/spokesperson. 

 
6. Candidates will participate in a question and answer caucus of the voting delegates at the 

State Annual Business Meeting or the Recognition Session & Campaign Rally.  All State 
Officer Candidates will each take turns being the first to answer questions of the voting 
delegates.   

 
7. State Voting Delegates will cast ballots for any national 

officer candidate and state-wide officer candidates at the 
State Annual Business Meeting.  Local Chapter Voting 
Delegates will elect Region Vice Presidents at the Voting 
Session.  

 
8. Election results will be announced at the State Chapter 

Annual Business Meeting.   
 

9. Newly elected State Officers and their local chapter 
adviser will participate in a State Officer Orientation 
following the announcement of election results. 

 
10. Newly elected State Officers will be officially installed at the Awards of Excellence session. 
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State-wide candidates answering 
delegate questions. 

CAMPAIGN PROCEDURES 

 

Election Procedures 
Ð The offices available are State President, Executive Vice President, Secretary, Treasurer, 

Reporter, Regional Vice President (3), and Parliamentarian. 
 

Ð All leaders seeking state or national office in Nevada must complete the official 
application form and submit their application by the stated deadline. 

 
Ð All officer candidates will take the State Officer Candidate Test on basic FBLA 

information, leadership, current business news and parliamentary procedure.  Test 
results will be posted near the campaign booths.   

 

Ð All officer candidates will be interviewed at the State Business Leadership Conference. 
 

Ð All officer candidates will have the opportunity to have an exhibit booth to promote their 
campaign.  No electrical assistance will be provided to candidates.  Booths assignments 
will be selected at random by an impartial person. 

 
NOTE:  All State Officer candidates and their campaign manager and adviser are 
responsible for ensuring the cleanliness and professionalism of the campaign area.  
Stickers, handouts, brochures and materials must be picked up and kept in an orderly 
fashion. Noise, music, and cheers must be at an appropriate level.  Respect for the 
conference facility and other guests using the same 
location is mandatory!  Candidates found not adhering 

to this policy may be disqualified or the entire 
campaign area may be closed down until it is in a neat, 
professional, and orderly fashion. 

 

Ð The Parliamentarian shall be appointed by the current 
State President from among the top three eligible 
scores of the written parliamentary test, which is part 
of the Parliamentary Procedure Event at the annual 
State Business Leadership Conference.  Candidates for 
Parliamentarian do not have to be participating in the Parliamentary Procedure event.  
Candidates for Parliamentarian do not present a speech or prepare an exhibit booth.  
Parliamentarian candidates must follow all other candidate guidelines including test, 
interview, orientation, and application. 
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Ð Candidates and their campaign manager will be able to speak for a total of three 
minutes at the State Business Leadership Conference (this includes any set up time of 
props, music, or materials).  Nevada FBLA reserves the right to prohibit or stop 
campaign speeches that are deemed inappropriate or unprofessional.  Any request for 
additional audio/visual support (e.g. PowerPoint presentations, music, etc.) must be 
approved by the State Adviser prior to the State Business Leadership Conference.    

 

Ð All candidates for office must participate in the question and answer caucus with voting 
delegates at the State Business Leadership Conference.  Any active member of the 
region may participate in asking appropriate questions. 

 
Ð All candidates for State Officer shall be voted upon by secret ballot at the Voting 

Session at the State Business Leadership Conference. 
 

Ð Election of officers shall be determined by a majority vote of the voting delegates.  
 

Ð The newly elected State Executive Council will be installed at the Awards of Excellence 
Ceremony at the State Business Leadership Conference.  

 
Ð Newly elected and appointed State Officers and their local chapter adviser must 

participate in the State Officer Orientation following the State Chapter Annual Business 
Meeting. 

 

Ð Newly elected State Officers assume the year of service at the close of the State 
Business Leadership Conference at which they were elected. 

 

Procedure for Application Deadline Extension 
If no application is received for a particular state office by the published deadline, the deadline 
may be extended.  If no further qualified applications are received, the position may be filled 
by appointment by the newly elected state president with approval of the State Executive 
Council and State Adviser following the State Business Leadership Conference.  Nevada FBLA 
reserves the right not to appoint unfilled state officer positions. 
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Procedure for Determining Voting Delegates 
 
STATE VOTING DELEGATES:  Each active local chapter in good standing shall be entitled 
to send two (2) voting delegates and one alternate from its active membership to the 
State Business Leadership Conference.   

 
These voting delegates will be called State Voting Delegates and will vote only for state-
wide officer positions, national officer candidates, and business brought before the 
State Annual Business Meeting.  State Voting Delegates may also serve as Local 
Chapter Voting Delegates. 
 
LOCAL CHAPTER VOTING DELEGATES:  The membership attending each Regional 
meeting shall vote on all business brought before it, with the exception of the election 
of Regional Vice-Presidents.  Each local chapter of the respective region will be 
allocated votes in the manner shown below for the election of Region Vice-Presidents: 
     

20 members and less - 2 delegates 
    21-50 members  - 3 delegates 
    51-100 members  - 4 delegates 
    101-150 members  - 5 delegates 
    Each additional 50 members shall have one additional vote 

 
MEETING REQUIREMENTS:  All State and Local Chapter Voting Delegates must attend 
the State Annual Business Meeting and Voting Session at the State Business Leadership 
Conference.   
 
All Voting Delegates will participate in the state caucus 
during the State Annual Business Meeting and may ask 
appropriate questions of state officer candidates during 
the question and answer session.   

 

Campaign Questions & Eligibility 
Questions regarding campaign procedures or candidate 
eligibility must be directed to the State Management Team.   
 
 

 
 

 

 
 

 

Candidates introducing themselves to 
each other at the Candidate Briefing on 
the first day of SBLC.   
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ñSail to Success.ò  Campaign booths should be 
visually appealing, colorful, and integrated with the 
theme.   

CAMPAIGN TIPS 

 
It is never too early to start planning! Make sure you schedule specific tasks that need to be 
done so that the ideas and plans will be accomplished in a neat and thorough manner. By 
having a set schedule and sticking to it, all campaign materials will be finished before the date 
of campaigning and there won't be a mad rush at the last minute.  
 
Campaigning is what you make of it.  Campaign as if you are running against the ideal 
candidate and give the members your best effort! 
 

Campaign Suggestions 
Ð Obtain and read the Nevada FBLA State Officer 

Handbook to be more fully aware of the duties, 
responsibilities, and requirements expected of 
you during your term of service. 

Ð Have a theme that will be easy to build ideas 
on and which will have a positive, memorable 
effect on the delegates. 

Ð Integrate the campaign theme throughout the 
campaign speech. 

Ð Develop a fact sheet or brochure to state the 
candidate's qualities, ideas, and goals. 

Ð Make posters or other means of catching 
attention. 

Ð Have the candidate visible and prepared to talk to people and answer questions. 

Ð Have candidates' local chapter members visible at the campaign table to show their 
support.  

Ð Choose a dependable person from your chapter to serve as your campaign manager. 
Select a committee to organize your campaign and your campaign table.  

Ð Develop a campaign budget and stick to it. 

Ð Practice your campaign speech in front of others. 

Ð Keep the campaign area clean during your campaign. Failure to pick up all campaign 
items will result in possible disqualification or closing of campaign tables. 
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Brochures are a great campaign resource to let 
members know more about you, your platform, and 
your experience. 

 

Ð Develop a list of caucus questions, write down your answers and practice your 
responses.  Consider holding mock caucus with your chapter to prepare for the live 
session in front of hundreds of members at the State Business Leadership Conference.  

Ð Study FBLA materials to prepare for your Candidate Test!  Remember, scores will be 
posted for all voting delegates to review. 

Ð Do not use any structures over your campaign table. 

Ð Contact current state officers to learn about what being a state officer is all about, what 
the state priorities are, and how to best prepare to be successful as an officer. 

Ð Review the Nevada FBLA and National FBLA website in order to increase your 
knowledge of programs and information. 

Ð Remember, no electricity will be supplied 
for booths. Batteries must power any 
equipment. 

Ð Get your school and community involved in 
the campaign.  Secure donations, 
giveaways, and items to use in your 
campaign. 

Ð Be an awesome local chapter member, 
participate in state and national projects, 
and attend events to learn everything 
about FBLA! 

 


